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Accounting 4T §?

Accounting SATATRe ofeT &oT T FIAGITST GaT & ToMT-37elaT [FToT e dur Reprs
FLAT g GRUTH Aol HT dhell &l

3Ydar

Accounting SITIR T gg 9T & S8 2@RT Ush AU g@ <amany & a1y fadg
SIGERI &l TGl Y&l il &

Types of Accounting Books (3Te13fear 99 F YFR) -

AR #H JWiehe] oA & [T HS GRI GEcehl T SEHT ThdT STl g1 sAdTiReh faeig
deesT A Repis A & fAT & qEash el T §, o6 0 36 3HH3c (Books of
Account) 8 gr 1T gl

General Journal — Ig &9 foh HET @l IEc ¢ 38 e # Sfde qum sisc
@aﬁna%asmwmgcmaﬁam@a:wﬁﬁﬁéﬁmm%l =g
qEdeh H Repis &I a8 glafSeal I GURT, T §CrAT S Tehcl &1 S TEh Sl FAeq
O AT Tiaregr (General Ledger) SRR T St &1

General Ledger — 38 G&ds I 3TIH JEdD Hgl ST &| 36 J&dsh H Solel TN &
3ER RepTS U a0 aefcal &1 A (Summary) TR &Xd 8, fdd samar &
TITIAT, SACIY, SeTeNT, 3TI-eTT T IdT oIIAT ST &

Cash Receipt Journal - Ig T a9 qedeh & for@enr 3udter #eft dehe Trfcaat
Repls et & fow fonm STrar 81 S g ATl & fash, stehe o & fashr, amgept
U agell, sT1eT Wiftd, g wifed, fmam 3nfg & §9 & g dehell &

Cash Disbursement Journal — Jg J&deh cAAR & &8l ofehe IHe A Rl it
3R T A & TOIT 39IANT H o5 Sl g1 I§ ATHT ook Sl 3USC el H Heq
Ll Bl

Purchase Journal — 38 Y& T SEIAT shisc (3UR) TG H RHIS el & fow
o Sirar 1
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. Sales Journal — 38 J&deh &l SEIAT hise (3UR) AT &l Repis atel & v fohar
ST B

- Purchase Return Journal — 38 J&de T SEIHT TG T ATl &I ATYfciehcil bl
gy fFT S W Rais e & o fFar Srar g1 58 ResT 3m3ears (Return
Outward Book) e 81 &ed Bl

. Sales Return Journal - 3H Y&deh &I SEIATS S T AT HI HECH SaRT A9
et S W RS e & TIT fohar Sirar 81 38 Reet gears e (Return Inward
Book) #fT Fgd &1

Accounting F%T & 35T FT 572

3RI3ET T HET 3T AR & AR & HTWd AT Holldl T AT AT ST §
Sretehr faaRor fAwsT yoR &

« Purchase Sales Information (T fa®a $r ISR - Accounts I Book Keeping &
CART & Teh SAUNY g SATIhI UIcd X Hhdl g foh AR A fohdaAr Arer @lar
IR”T AT FhdelT AT ST 31T a2r fohdar ATer AW &= §34T%I

« Amount Information (4=RIfr A FATFASRT) - Account T Book Keeping & EaRT &l
IhH &I HEl-He! ST 9Ted I ST Hehdl &, Accounting & aRT &l Ig IdT Teldl
¢ & R A fRdell @A doe 991 68 dF A JAT § |

« Creditors/Debtor Information (SaGRI/AGRT & ATARRI) - Accounts F HATEIH & &
STGRT T SoAGRT & HFYUT STl UIed I ST Hehdll ¢ foh fehcelr S frad
ST § AT e AT fhaeRr ¢a B

. Capital Information (st @ SITeT®RY) - Accounting & GaRT & Jail &l HEI-Har
STASNT GTecd AT ST Fehell § TAT SATIR & INFH T A A g Capital H Sgerat &
STTeTehRT 3T IaT Toldl § |

« Profit & Loss Information (eIT8T T gIfe &1 SITeTRI) - SAUR A ol dTel ol T gIfeT
T TE-TET SAABRI Accounting & SaRT & ITed I ST Thall ¢
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Income and Expense Information (31T T eI A SAT[THNRT) - Accounting & GaRT
SATIRT I IdT Y bl ¢ [ AR T TohdelT 3T 8 @l § JUT Tohal-Tohed Al &
gl & &, U1 @af &1 F&-aer gar 81 Accounting & &aRT g1 fohdT ST ehdT Tl
Assets Information (F9f &Y STASRY) - AR & T YR T TART T FEARAT
FFfAT I SATThRT Accounting 3 GaRT &1 Hel-Aa! 9Ied I ST Fehdl gl

Tax Information (FI # ATARRY) - AUR A HF ThR & AL T A 8ld g,
S - Income Tax, Excise Duty, Service Tax, GST etc. 3T Hfl &l TUT FeTeh AT
T Fefeyd @l SR Accounts & GaRT &1 UTed & ST Tehall &

Benefits of Accounting (RT3fET FI & ATe)

IR A gl dTol oldd-¢el &l Books of Accounts # Record &l & 3ieieh offH g, foietenr
e A gaT &-

Evolution of Business (SATAR FT Hedide) - SAIR H olel-3s1 1 Books of Accounts
# Record e H AR &1 Hedlchel AT T AT ST HehdT g, TUT AR i
ST FHT sgr Ul &1 off gar oemar ST ghar gl

Knowledge of Economic Position (3fd& fufa &1 gar sermem) - Fi 8 camary
de de IR Fr 3T AT FT Jar gdr dJ87 o9 TehdT g, oid deh T Jd-¢ef
%I Books of Account # Record &l fhar SITdT| SdTIT accounting =T SIRLT &Il
gl

Precautions from Mistakes (IrdfaaY & HdHdT sTdT) - SAUR A glod arel i oA
&eT @Y T, =TT TWT ST ehdl 39 [T e Books of Account & Repis fham 1=
3aTH g, ad #fasy & HEaRTSdr IS W ¢@T S Tob JAT Jar sy foAenrerr
ST g AR Irafaar & o o= S ah|

Quick Decision (after fofr aam) - AR & Fo AW # Mg FUT o= gl § 3R
Ig fAUT Books of Account & 3TTUR WX gr fow S1a gl

Future Planning (STfasT & faT AT §11T) - 3 IO 379a0 SR & 37aT
Trfad Fa & fov e I TR aXd & I8 T3 Jioed SauR & 3
Fufad & IR T 31 T gl
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- Safe from Tax Penalty (FT AT @ T4 FIT) - Tie Ff ARG AoA-Cal by
Books of Account & Record T 1T & d I3 Tax & Far Jar eRa fear ar
ThdT &, TUT IR TARNFT X e F a9 T 8l

Basic Accounting Terminology (ei@TehsT 2TsaIdell - (Tally Prime #2

1 — Business (S¥MR) - As T AR <qaqrT & 97 FA & 36¢3T I AT I1 giag &l
CEY SUOART AT {EAT ¥ Gl Y&l Xl § SR shgelldl gl

2 — Financial Year (foeth¥ a¥) - I8 ¥R & 13¥ & SRS o FuUTRT T §, I8 1
3T ¥ 31 AT do BWiee WIS g1 g1 3§ 3afr & 3l €U 319a e
[ERICIRINC IS U G i

3 — Proprietor (ATfa®) - dg afad @« FYT IT AWR T @31 fhar, Fase 99 IR
q I3 Tl PR gId & AT IR & Tl SNT@HA ggeT Il & Alfeish (Proprietor)
hgellell Bl

4 - Capital (4aft) - I o YT HT IRFH A & AT Fo I HiT SR @Il &
OO a8 SR & 9T HT S dlell ST FFITAAl a7 ATl TG Aob, Jgr faer
Capital I Yoil HEATAT &1 Capital HEIAT & FhR T gl &1 1) Tol Yoil 2) STAT Yoll|

5 — Transaction (®leT) - &Y a1 ar & 3% ARl & &g oM HA & 3ege T T AT
IT FAAG & S/ HieT (Transaction) Fgelldl g1 Jg & YR & g &l

« Cash Transaction (31§ Tlgl- (S ¢ooiard 91 fhT ST § 3= Cash Transaction
gl ST &l
« Credit Transaction (4R &lel- (ST oot 3UR fFT S0 & 3¢ Credit
Transaction &gl STaT &
6 — Goods (ATeT) - ATel &I IR & AfAT iR A&7 §7 § Tlier 3R =97 S71ar &
3CTEX0T & T - Teh el geplel # AT, ol Fisl 3Tie Goods g
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7 - Purchase (F9) - 91d &IOR # {68! g@Y A9 (Supplier) & ATe/&EHE @IET ST §
T FHgeldl gl

8 — Sale (%) - 59 IR # el @Y SATART (Customer) Y AT/ATGH ST ST &
fashar srgarar g

9 — Purchase Return (@&T AT a¥H) - 3 AR A TIGr ATl 9rer (Supplier) ' arad
MeraT STaT &, Purchase Return gelidT &

10 - Sales Return (fe@&T AT aM9¥) - 31§ AR A b1 AT 9l (Customer) & GaRT
qIy JIerR—IT ST g, Sales Return Shgelldl &

11 — Debtor (AdER) - & AR & fHAT SIYIRT (Customer) & YR AT AT AFGTT ar
ST &, dF TF Sr9RT Debtor 9T shgarar & |

12 — Creditor (&91eR) - 31§ AU & AT <AaRY (Supplier) ¥ 3YR ATl AT 93T @I
ST g, df 07 SAMART Creditor 9TET Hgellar ¢ |

13 — Drawing (31TgX0T) - 31 AR H HAlfoleh GaRT TG @ & ToIU el AT ATl T Tolehrall
& ST 8, 3807 (Drawing) FHgelrar gl

14 - Depreciation (§) - SAAN A HFIRIAT & FEAAT gl ¥ 3eTeh Hedl A, 3 TRrac
I 1T (Depreciation) &gl ST gl

15 — Loan (FVT) - SR & Sl I G el & foIv fondll e a1 qriél & ol ofelr ot
FEeldl g1 F§ & TP & I &-

. Secured Loan (& HoI- (fhdy Fufr &l faRdl T@ert foram 9/ &si Secured
Loan FgdlTdl &1 9IEl & gaRT dll iy o el IR ORdY &Y 18 dufdr & sRus &
ST B
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. Unsecured Loan (3rgf@d Hor- ( fo=m fohdy gufer & e 1@, a1 cgagr & ferar
IRAT ol Unsecured Loan FgelTdl g1 et & GaRT @lel I8 o &el WX FUTS Agr

$T I T §, gAAT 37 IRTAT ROT FEd ¢
16 — Liability (&<d) - glacd ol 37 39 YoRIer A7 §ufd ¥ g oraer e HAfRRad a7a |

37ErafT AT il &1 Ig & IhR & 8ld ol

- Current Liability (9Te] gTéca- ($H YN & GlScd I HEREN HA A H a1 1a9
& T T gidr &1 Ex- Bank Over Draft, Tax Payable, Bill Payable etc.
« Fixed Liability (¥41§ &$ca- (39 YR & clocd od THAT & v a1 ST 3reref
19Y¥ & &I aal aidl &l Ex- Long Term Bank Loan, Debenture etc.
17 — Revenue (3) — SIUR H AT I1 FFGT FI 99« W ST Total Earning g1l &

Revenue Fgd gl

18 — Income (3T) - 37T &1 3 3T YRIA T § ST AT AT A I S8 T 9Ied gt
gl Income T & YR HT gl g

. Direct Income (YeI&T ATI- (38 YR HT 31T YR & &I Adl & 9od gl &
S AT I1 qfag P 97|
« Indirect Income (3A9cT8T 3T- (3T YR [ 3T SAUR & 3T Hdr T Ied grar
g1 S TEET YU, ST died, ThY SdeT|
19 — Profit (IT8) - 5 37T @At ¥ 310 gy & o o7 811 &1 3§ & s & fanfoa
T SiraT § -

« Gross profit (G&e dT87( — Revenue # { AT &l shiAd 3R 3T W gl el cIaT
Tal )Direct Expenses) &l €Tl & UATd oIl UoRITA AV /T § 3 Tohol olTel
)Gross Profit) dgd &1

« Net Profit (¥ @8- (FeT Hhol W13 )Gross Profit) H & AR & 37 Tl
39cgeT @dt )Indirect Expenses) &l Gl & UdATd AV =T €I I Net Profit
Fgd gl

20 — Expenses (@) - @af &7 31 379 40T & § ST AT Fl IR FA AT Hl ST
AT I WG dAT SAUR P Telled & Tl fhT S g1 T &F IR & & & |
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« Direct expenses (9c¥8&T WH(—3H YR & T AT A WlesT dUT ATA & AfFT
# O Tafud 8id gl Ex- Fright Inward, Carriage Inward, Coal, Fuel etc .
« Indirect Expenses (39cde&T @d- (39 YR & Td AT I s a7 3fha &
Haferd gd &1 Ex- Advertisement, Salaries, Stationaries, Repairing etc.
21 — Loss (81feY) - 59 @< 3T & 31 8 ¢ df &1 gldr gl 39 & #En & fgenfada
forar SITar § -

« Gross Loss (G&d gIfa- (YcgeT @i )Direct Expenses) { & 3T &I €l & dIG

$I TR bl BT )Gross loss ) FEaTar &
. Nett Loss (e gIfa- (&hel gTfl )Gross Loss) & 3= @l )Indirect Expenses) &1
SISl & TG T R T YGH &1 )Net Loss) Ft T
22 — Stock (AT ATA) — Stock 2eg FT 37T 3T ATT F ¢ ol T AR 3G d&e AV a7
ST & TS Opening @47 Closing Stock # faaTiaid fovam Srar &

- Opening Stock (IRAF AT- (TS a¥ T closing stock AT ¥ I LT HA &
foIT opening stock &gT ST & |
. Closing Stock (3fa# #ATd- (& a¥ & qoT g S« W company closing A TAA
T §34T HTel closing stock shgelTdr g |
23 — Opening Balance (3IRfA® FAT) — T a¥ H PR Hl IARH I & o7 ST Balance

8T &, 98 Opening Balance Fgdrdr &1

24 — Closing Balance (3fadd S#T) - 249R # g a¥ & qul gl 9T St Seled AW &=
g, Closing Balance &gdTdr &1

25 — Assets (Fafadr) - Uil SamaR &1 SRl & QU F & v seddAre d o S
g1 TE a7 PR A g F

. Current Assets (I Y- (39 YR [ TUREAT SAOR & 99 & 36520 &

STAAT FT ST §, IT I FURAT oY T THT FH HT H deoll o Tohal &l Ex-
Goods, Stock, Bank Cash, Bills etc.
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« Fixed Assets (3rad HIf- (39 YR fr ufadl «aaR & o9 98789 & fov
3ART H o5 I &1 1 e d9e7 & 36527 ¥ A8 @ler Il gl Ex- Land &

buildings, Machinery, Furniture, Computer, Copyright, Patents etc.

26 — Provision (YAYTe) - SR # SHHAI Hdoldl #aST A gl dTed Johdlel &l 3T e
& T St e Red aa &, 9 Ty sgoa &l

27 - Investment (fder/fafaer) - aer (Investment) Teh @, @Ufd, 3cure a1 &S 307
ufa g Fhdl & O 99T 7 3T 3c0ea e & fow @ler ar 399 fopam Jrar g
SoTateHc H ThdT Y g & Tl & Thd! g, o Tcih, AU, STaaT 3G |

28 — Bank Over Draft (3% 3aR3¥e) - 519 d& T@Id ¥ FTAT GRIT F 3f0F =Ry
ferel ST & 38 % 3faRgioe @Ed §

29 — Interest (SATA) - SATST Teh VAT Yoo ¢ Sl ol & &7 A & 78 YA W oI
forar Srar g1

30 - Discount (8€) - SATOR & IEH & IFHNT A & fw AT Fr Fh W g &
STl &, ATfel ATl I aETdeh HIAT § SH A S Sl gl P &l FhR Hr gl g-

. Cash Discount (91 @e- (IE P AT ak W et g &t 791g TWGERT T &
ST Tehdll g, IT AT &Gt & el el 9|
. Trade Discount (AT9IR® §e- (g T A A ATl A foshr 9 & S0l §, 58 o
Ao A R 77 har Sar g
31 — Balance Sheet (3fd& Rsar) - dolea efic T Fu=r a1 SIOR &1 fadr favor
BT &1 38 fadig a¥ & 9o gl R IR T i &, St e31aR &1 ol TR, olrer-giiey,
crafaferdt @ My 3nfe @ gaafar g

Golden Rules of Accounts (@Tdt & HeTgX fF# - (#TallyPrime — 3
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Golden Rules & AT & Ygel TIAT ITel HI3C FAT 8IdT Ig SAlelalT 3TaTH g, Th
Account (FTdT) 30 AT & AT 8IdT &, T8 AT & SM9Tiieh oleicel (Transaction)
&I Books of Accounts & Record fpaT JTaT &, ¥ fohdl cafard, 9ICT, ST, GEAT, 9, T,

3, T 3¢ & ATH W §a10 ST &

Classification of Accounts (@TaY T J3ffeor)

Traditional (eaT9TR@) Transaction & 3R 9T @Il &I died AET & Faad fhar I g,
S AT UFR § -

1. Personal Accounts (STTFdITd TTA( — 3T YR & Gid fhdT fIAY B, Feir, areT,
giFd, YT 3fe ¥ Fafeud 8id g1 T T©d foide a1y R & Al o yoer &
T - &oT T SiTeier T AT §1 SAW-Kumar Publication, Shri Balaji Store, Rajat

Furniture, Varuna Steel Pvt Ltd etc.

2. Real account (FFdfd® WIdl- (39 YhR & Wld TFIAT § Tdled 8id g, folelel
MR # Ter 99T ST g1 5 -Goods, Cash, Machinery, Vehicle, Furniture, etc.

3. Nominal Account (ATHHAT @A (3H YHR & WId IATT-, AT T Tefeud -
gld g, Ty IR & @Al & AT 9 AT o1 & JATH G IATT Sl dlel @i ATHATT

Tid Fedid &l o8 -Salaries, Advertisement; Sundry Expense, Freight Inward;
Discount Received, Repairing Charges, Rent etc.

GrAl I SdgR & IR W e IR qeif & §7er 317 g, S e IR & -

i. "I )Asset) — I TR Hr T3S GUAT ¥ FEOT G-
i. ¥ Liability) — T gR & 3URAT & FefRa @

ii. 3 )income) — TH THR ST o F FEOT @

iv. &I )Expenses) - T R & @Il ¥ gafOd @

Golden Rules of Accounts (ETdT & FeTeX forae)

AR & @81 faeI oleieet &l Slefel aUT ook A RS el & v o f@ga qaw v
&, Tie¢ Golden Rules of Account FgT SITdT &1 I8 Rules I§ §dTd ¢ o Books of Account &
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e el & ToIT T AT WraT (Account) e 3fae (Debit) 89T 3R &a (Credit) 8T e
&l IS &9 A Wrdl & 3fee/EhiEe s & Tog F 3EI0T afed IarRT IR B

Accounts Debit/Credit Particular Examples

Debit Receiver Paid to Mohan
Personal Accounts

Credit Giver Received from Mohan

Debit What Asset Comes in Cash Received, Purchase Asset
Real Accounts

Credit What Asset Goes out Cash Payment, Sold Asset

Debit All Expenses & Losses Advertiesment Paid, Interest Paid

Nominal Accounts

Credit All Incomes & Profits Discount Received, Interest Received

Golden Rules of Accounts

Personal Accounts (SaTFddTd @Td)

Personal Account & TEfId @Idl & Yrcdehdl (Receiver) &I Debit #d &, dUT ¢slGR
(Supplier/Giver) &I Credit HTd &1

3ETIOT - 1. hIHST SEIAZS I 25000 TG 791G T |

Debit — Komal Enterprise — 25000

Credit — Cash A/c — 25000

AT - TGI HIAA SIS TTecehell &, Tl & ITAR ATCcishdl Debit &l &l

3ETEI0T - 2. ITefloil TER ¥ 35000 F9A &7 3UR AT TS|

Debit — Purchase A/c — 35000
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Credit — Balaji’'s Store — 35000

SAle - gl STelloll TER oIR8, &l & AR elaR (Supplier) 3T Credit A &

SR A Real Account & Taf8d @rdl & 9Tcd gl dTell Al Debit 8idT &, I2T o
grell YT Credit 8T &1

3ETEIOT - 1. 791c AT WeT HAT Rs 45000.

Debit — Purchase A/c — 45000

Credit — Cash A/c — 45000

SAle - Gl ATel (Goods) 3T TET &, Tl & AR 37T dTell HUMR Debit BT &1 TAT Cash ST
T § 39TolT 2 Credit g1

Nominal Account & TeTad @rar & Ty @<f T gfadT Debit @19 &, IUT 3T d 1A Credit
g & '

3STe0T - 1. fa=muet fer #fere 81T fhar Rs 8500.

Debit — Advertisement A/c — 8500 -

Credit — Cash A/c — 8500 )
e - Tl AT Tl §, AR Tl & IFER T Debit g1 &
3CTEI0T - 2. &gTaT 9Ted fhar Rs 3500.

Debit — Cash A/c — 3500

Credit — Interest Received A/c — 3500
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AC - TGl SUTST SoIehH &, Tl o 3MJHAR H/SoAhH AT Credit A g1 SoIhd H & &I A

gred §'§ g, safaw &er Debit &

What is Tally Prime? Tally Prime Benefits and Features (¢oll IISH T g, 3Tch e dAT fAAVATT - (

HHT3ET TFEAI Teh IIAT HAsHe T § THTHN 39T Iaardl gaRT Sleleed
I ReplS olet, HETT el 3N RUIE & &9 F cAa@ids SeAhRl TEd A & fow
forar ST 8, Ored el ft qft STt e §1 I8 3mgerr @l fady Rels &1 ¢
@A 3R OffeT J@ehe FET FT gt Flat H HAce HdT ¢l Tally rFeadaX SHHT
3CTEROT &

What is Tally (it Far 87?) -

Tally (Transaction Allowed Liner Line Yard), ¢eil a3 Y# 9 39T fhU S drel T&d
MR TSI h31edT 3R Sader HAoHe ATFedTA & F THh §1 STHT  39ANT hay
FIAT & feT-gfafed & saraarids ser o R ael & fow fFar srar g1 Tally
AMFEdIT I 3UAET ARG H e 310 fovar Jar § Faife I8 o 3Rk Aifsgs caarar
& o7 T HFCellc BISATaT P31 AFCAI g1 T§ HFCAI Sededl, Bsad, Ted,
ORI, 9RATSi9T, MIS reporting, STUHET (GST) @ 3 cATGHTAS [ohaT-shelldl I Tehdl H
el H TETH gl Tally TG & 9T, Vb SATART el FER/GHIA/ITIR T FHTS-fohdre 1@
Hehell &, Aeeh & foell 1 Repls 1@ Heval & 3R g Seteet S Hrreldrgas Rels
Hehell &

Versions of Tally Software (&elY BIFedIT & TEHIOT) -

Tally AIFCITT T 2ATH eI IMAeTehl, 3T MNAART & Tgoll a) 1986 # fSarse fomar o,
ST HYT AT geFAIC §9TR, halleh ART H gl Tally & 3 doh HeITali@d doiel
Refrst forw o g & S 30 9K 8 -

« Tally 4.5 UgelT dolel AT, Ig 1990 H Relier fohar s=am ur| I8 319 o938 dolel ATl
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. Tally 5.4 GERT dolel AT, T§ 1996 H NelleT T 1T AT| TE IMfhehel doiel AT

« Tally 6.3 dRT ToleT AT, Ig 2001 H Reirer fohar aram 41| 39 ol & VAT (Value
Added Tax) &I enfder fohar arar 27|

« Tally 7.2 Tt goiel 4T, I8 2005 & Relrer fhar =T 4Tl 37 goid & VAT f&3&AT &1
Tsdl & AR Seelsgd foham arar |

o Tally 8.1 9Tdl dolel AT, 3H dolel H POS (Point of Sale) IAT Payroll AR & ST
T AT

« Tally 9 &edl doiel U7, T§ 2006 #F Relre fhar a1 41| 39 g9t & TDS, FBT, E-
TDS S s hrad &l SAST T A7)

« Tally ERP 9 3Tl doiel &, I§ 2009 H Reler fhar a=r a1l oRkes sgag-o/™ai & fov
SOH F3 B I3 AT, AT & d1G H 3 doldd H SUHCT )GST) Fr 379sc fmam
|

« Tally Prime 31Tl &I 3¢ & de¥e ol g, I8 2020 H Relrer frar ar &1 39 doiad &
QR Code, E-invoice, E-Way Bill, Multi Printing, Bank Cancellation Update Oman VAT,
E-Payment 31f¢ 31gaed Ay &I SIS 3147 &l

Tally Prime &1 T AT 3R 3TN HIAT HIBT AT &, FHA JoR S HIHT A
2, g% FES 3 A3E At ¥ 3ade AT S Fehar &1 SEe T afe 3EEh T Sy
giell 13T Tally HTFCdAR Wicl T o8 HI &1 FRET FAAS IS & T AN F Tl I
FTATT YT T &, TS 38 FAS AR A HEr 3R o A g &ar g

‘ 0

Tally Prime & Remote HIeR T #Ace & fohar off gag fhdT o Tu=T & & fhar o
FehdT &, OUT T & STeT I TFad ohdT ST Fohel ¢

Tally TS[hereTel A1 Feled FT &, T§ HEROT YA 1 T JoT 8, Usfhelelel AIS Tally
WE@ & 3662 § 3 fFar 7137 §, $9H Date HIeR dich I@dT & oifchel M9 Tally &1
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g & qug & Rt off #8e &7 1, 2 37 31 arii@ &7 T oY Gohd &1 S9% 3Telar arehr
FYAT & JA@-SET T Fafad g Frad 3T J88wg doied T g &1 SEIHATT Y gruay|

Tally Prime AifcadR {Ta-crsd WATAT Uerel HXar § oraeh 3iaeld - et off aeicaT &r
TST T & T8l 37pI3cH Tad: &F 3Use gl oid g1 foas deprar faaror 3Rk Raie $r
giawr e &1 588 Aar T sJH@T g AT 39 ¢ ST @l o

Tally Prime 3197 3UIIThdTAT I S & TrT-arY heT Y SRAT 71T F 379ar @rar &l
Wmﬁmwﬁmammﬂmumﬁmwﬁﬁﬁﬂqm

g
‘ﬁ

Tally Prime 7 3T RUEH & AT IR @l ¢, T8 39ARTehdT fohddl o Fa fonddr off
gl 1 do=8 91 Heagpele fhU S Fehel %I%WWWW%W%
ﬁcmwﬁﬂﬁmaﬁﬁasmdl ST &l

Tally Prime & Teh & $Ua) AT HedlTdl HUSAT & ST Fh3fedr iR sededl RO = o=
X Tohd ¢ 3T AT HAgl A1 a¥ a7 Yy off N3 & ST dopra ROE IR FT god
&, o Fuferit 31 71t 3 TS $1 Tally Prime 3 e 3539 AT FON F R gy
RITeA T I § R F ah L |

| )

Tally Prime HI¥CaT Ueh AT &S Tl W HRT el Sl JAUT Teld HaTl g, AT 8
Raréa 31X ser &t fafdesr wisfe 7 guie 3R waeaie &eer 1 off ghaer gere axar g
fad &ustt &7 srer farel gan fAFed @ ar el 37 srcclihers W ot d@r ST |ehelt B

Coll UT8H & HIIG 30 UK o -
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Tally HIFCdIR S ®1 IS T &l AR T & SHelholc T ¢, AT accurate RUIE TR
AT &1 AT FYll W IS AT FaA 1 FIAeT JareT T gl

Tally Prime 3T 393197 & IR H HHATRAT & dded & Repis IWT ST ohdT &, o g
3T 3T 3ufEUfa, 3acsa 3nfe Frex enfAe &1 39 3 & Tafda TA, DA, HRA,
Tax, Bonas, Net Salary 3¢ i SR & T B9 Seie 1 ST Tl &l

Tally Prime 3 &Y $usir T [affeaT mr@3i S T I SANST- ST ohdl g, dUT 3o 31el
® Uh TTY WT ST Tl &l SHY HIg Beh oIg] IsdT b Sl fha aiherd )W reaforer

‘

Tally Prime fodll samaR & fav Shegdr Aaside 1 96 giaem gt Hdm &, Sas
3 |l ATACST T el AT ST &1 Tally Prime 3T 39T o §T AT & S
Real wree fdT 37 GohaT B

3iifSe g Tally Prime # fgffa siar & faw Herer alis & & &t §, 386 3iadd I8
T A AT SEIRT S W § R Huel & Wl S, S wisfor e gue w9 @
frT o7 I & ar A8 ' '

Tally Prime # Remote HIeR & &aRT, HFHANT User-ID 3R Password &I 39317 &I FHal o
Y 3T FUT P TFAT FT HT I b gl

Backup & Restore (3379 Td R(TER-
Tally HIFCIAT & FHIll FT JH3T ol T JIIT JeraT it g1 fFed FAgeayqur ser &t
forell SepR T &Tfc gle o) srarem S eh| fonell o Wbk T geieaTr gl oX forar amar
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ST G foRelr o Rvear o 3l & RESR fham S Ahl & TUT 39T 7 F1F s
& F TRAT T Fehell B

How to Install Tally Prime Software (&eif UISH HT¥EAAX FI STET HIAT) -

Tally Prime & STeiel aaAT ST 3T &, 3T% [oT a4 T&T Bial 6T gl it 39
AR § -

https://tallysolutions.com/ HTSc 9 ST|
81 9o X fg@ I Download e WX fFaler X
gl Tally T olc¥T dolel fGEIM, 38 S3Tclls A o |
WISdl Setup.exe oTH & 33<Ialls M|
319 338 &7 IS BIST T 39T Y 3T Install ged W Ferd |
Installation fa=Ts @7 f3tiee ATET W Next Fd T|
7. 39 oRE 319 3T & Tally Prime STefdl &Y Tahd ¢
Getting Started with Tally Prime. &oll U188 T =TT -Tally Prime #6

2 e o

Company Creation in Tally Prime (3¢t 918 & A FYa) T

Coll ATFCAIX STCIST Hed oh a1 Tally Prime STl W TFelh aXeh Tally Prime TEIC &Y
JAT “Continue In Educational Mode” 31Tc2leT UX fFeleh ik 3TET §¢ |

AT - 3TN Yge & HIS HUeA FoAls ST FhT g ol F3 AT Alt + K (Company) Fefl I Tk
IS FUT Ve F Thd &1 3PN AS ST Fg] ToF & aF gge Create Company 3iTeereT
ST |

g% d¢ Create Company 31Tl T4 |

319 Company Creation %I 39T 819, o o1 g |
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Company Creation

Company Data Path C:\Users\Public\Tally. ERP9\Data
Company Name ABC PvtLtd. Financial year beginning from 1-Apr-22
Books nning from 1 22
Mailing Mame . ABC PvtLtd. peaig o
Address - Hardoi Kanpur Road, Mear Chota Chawaha - it
Mallawan, Hardot
Set TalyWault Password to encrypt Company Data No
Control User Access to Company Data No
State Uttar Pradesh
Country India
Fincode o 241303
Telephone : 05851-698755
Mobile © TO0944xxxx
Fax E
E-mail abccompany@gmall.com
Website www.abccompany.com
Base Currency symbol ok Show amount in millions " No Accept ?
Formal name INR Mumber of decimal places . 2
Suffix symbol to amount No Waord representing amount after decimal | paise
Add space between amount and symbol Yes MNumber of decimal places for amount in words A S Yes or No
1. Company Data Path: &Usil STeT #tgel # o ellehered W ¥R G4, 38T 1Y g

gl &1l 38 fSwiee @ &

2. Company Name: Jgl &Yl &l I8 T8 |

w

Mailing Name: I8l 39 AT FUaly &7 AT 379ar 3T 31T ST §1 &§H 37T SId &
R @ U deag W Thd ¢l
Address: &Usil & GdT Jgl 8T Y|
State: Tl &I F&I T HYeAT Ao [Aclere H|
Country: &Rt &I =T ¥ India &I fFelee H|
Pin Code: 9sil &I U $I5 gof HI|
Telephone: YT & TPl AT Gol HY|
Mobile No: &Yl T HESST Fe ol |
Fax No: Jgl &9ail &7 hag AR cof &y, Ife ¢l
E- Mail: gl &l &7 $HT gof Hl-
Website: 9T fh dedBE Gof H|
Financial Year Beginning From: &9ar &7 o a¥ fr i@ aki@ gof #Y|
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14, Books Beginning From: Il & a¥ $r dRi@ 37197 39 3T ST g, offchel
3R S HT AWEE ARG Gof  Siem e 3w Al & F g T & o g Tgl-
X Hhd g
15. Set TallyVault Password to encrypt Company Data: TallyVault T& &FaRer
hrer §, ST ol & SeT hr FIET & T aof fohar Siiar 81 Ig Uieshees wie & giar
§ SH 9Hds & 9T Susil Sl UFdH A1 fhar S Hehdll IPR Ig UrHas el I
ar 38 Reeay ot a8 fFar ST gl
16. Control User Access to Company Data: &olf # s BaaIREr Ferd &, St
faffiesr Jor o 3TUIRE AT BHE I &1 SHH ST I TFHH T, e Big
AT, G elld. I T fSelic AT 31fE eMfAe &1 Yes AT No #h 3H BRI &l
TFHH X Hohd g
17. Base Currency Information: 388 & & dadid Affiee ety gl §
S -Currency Symbol, Formal Name, Decimal Places etc. 38 8Wiee g & it
Tg STASNT R & TR Hs gl &
18. 3719 Company Creation B8 &I Enter T Yes e Accept X of |
Company Creation %l Accept T & a6 o1& Window 39T gRT 88 =T g dc
|

Company created successfully.
{Enable the features as per your business needs.)

Company: Abc

Show more features No

Accounting Taxation

Maintain Accounts Yes Enable Goods and Semvices Tax (GST) - No
Enable Bill-wise entry Yes Enable Tax Deducted at Source (TDS) . - No
Inventory Accept ?
Maintain Inventory Yes

Integrate Accounts with Inventory Yes Yes or No
1. Show More Features: 38 No 3§ &, 3 BIY &F di¢ # T On & TFd gl

2. Maintain Accounts: Yes 8¢ |

3. Enable Bill-wise entry: Yes 3¢ &Y|

4. Maintain Inventory: Yes 8¢ &|

5. Integrate Accounts with Inventory: Yes @ic &i|
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6. Enable Goods and Services Tax (GST): No @€ &Y, 38 &1 H dof X Thd gl

7. Enable Tax Deducted at Source (TDS): No 8¢ &Y|
T3 Fresq Te el & 91 i Accept X of| 319 Gateway of Tally 3T g geir St
AT g fggem

HAME OF COMPALN DATE OF LAS
Abe Mo Vouchers Entered
g 8

ARes
CHast of Accounts

Dray Bool(
BaNking

Balance Shest
Profif & Loss Aic
Slock Summary
Rato Analysis

Drspdary Mo Repeonts:

Tally Prime Education Mode Vs License Mode

Educational Mode (IT1670T HIS(

g HERUT 1 T Iol &, Toeheletel A1 Tally Prime &I 1@ & 3e¢ed & f3orgeT fomar
IAT &, 3TH Date BIRR dlh &dT & SHPT Ao 3T 3TeleT-37cl9T 3¢ H Tl gl Y Urdar|
TSIl HIS & 39 Tally Prime 1 €1@el o 3¢ & Thdll off A & 1, 241 31 dR@
P & TS &Y Tohdt &l

License Mode (elT38=d HIS(

g U5 goid BT &, 388 RAeav (Silver) IAT Meg (Gold) @Y doieT 3T &1 Aea’ doied T
I & ToIT gidr &, 3R o8 doied H g Jo Ueh WY A & Fehd ¢l License Mode #
Tally Prime T Bl Tad A &
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What is Gateway of Tally? (Aed 3w &l Fa1 )

Gateway of Tally &l &I HEg fast g1t g1 Ig ar &7 A fsnfad gl &, oive @rss |
Company Period, Date 3-ﬁT ST $r foree ggield gidr g1 Isc a18s # Activate Hder I
gafIa Masters, Transactions, Utilities 31 Reports 9Ria gidT &1

Modify Company Details (F9eY &Y JATTHFRY H TEATd HIT)

FYAT Tl & dIC, ST ISeT G Husl & fJai0T H d¢ald X ohd &1 3T & foU
Gateway of Tally & F3 &ail 98 &Y 3R Alter Company 3iTceiel gt 3R fSI& huelr
3USC FAT § 98 FUail Helee |

T Alt + K ol T SEIATT FX Company Menu & SITT T Alter 3Rl |

Gateway of Tally>F3>Alter Company>Select Company

Shut Company (F9Y &G F=T)

Ife A HYAT 39T § 3T §¢ P & oIl Gateway of Tally & F3 9F &Y 3 Shut
Company 3Teelel Io 3R a8 Ul ferde Y G0 dg HEr &

Gateway of Tally>F3>Shut Company>Select Company
Company Selection (F9et =)

&oll & T GAT A Ush § WP FHUeA W HH AT ST Hehell ¢ FHUeA YA HA &
forT Gateway of Tally & F3 98 &Y 3iR Select Company 3iTceiel Tt AR @8 &=l elee
N O 39T LT gl

Gateway of Tally>F3>Select Company

Delete Company (F9sit fZefie FT=m)

Gateway of Tally & F3 9 &Y 3K Alter Company 3{TeIeT Tet, 3{a &Usil T Hid 3T
19T, I Alt+D 9T |
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Gateway of Tally>F3>Alter Company>Alt+D

Create New Company (7§ FYsil A1)

Coll H T ¥ 31T Uil dAS ST TAehcll gl 718 &Yl dallel & TolT Gateway of Tally &
F3 3T Alt+ K98 & 3R Create Company 3iTeerel Tl

Gateway of Tally>F3>Create Company

Tally Prime Shortcuts

To change the current date F2

To change the current period Alt+F2
To open configuration screen F12
To create a masters during entry in Voucher Alt+C
To print the current screen Alt+P
To come out of a screen Esc

To accept options or.screen Enter
To open list of Masters Space
To open the calculator Ctrl+N
To view a report in details Alt+F5
To open company top menu Alt + K

Ledger and Group Creation in Tally Prime (2ell 988 & oloR 3R 99 Sl - (Tally Prime #7
Gateway of Tally —
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SHRENT R CLIFRERT DATE
1-Apr-22 1o 31-Mar-23 Friday. 1-Apr-2022

HAME OF CONPANT [ATE OF LAS
Abc No Vouchers Entered
i "

Aer
CHart af Accounts

Diay Bool
BaNking

Balance Shes
Profit & Loss A
Hock Surmary
‘Ratio Analysis

Drsplay More Reports

Gateway of Tally &t & F&g st gich §1 Ig & et & faenfaid gieh g, dve arss A
Company Period, Date SﬂT ST ST T UGTATd gidl &1 ISc A188 # Activate HIell &
HafIa Masters, Transactions, Utilities 31T Reports 9&fTa gxdTr &1

Masters

Masters & 3iceld Create, Alter 3{R Chart of Accounts 3T HISG 8l g1 31 3Rl &
CaNT 3T A UL el & T oo T 3o P00 dIR & Hehel ©, 300 (SAic AT ST
#r I THha &

Create

SHah 3T §H $UaT & Accounting Masters @ Inventory Masters $hiUe & Thd &, ddT
Statutory Details §¢ #X Hhd gl

Accounting Masters — S8 &Uell & ofotd, o, FHT, a3, Foie, FATRST e TIR
NET

Inventory Masters — S8H &Usil & Eieh I, TTleh HheIRT, Tieh A, Ffele, M3 3MTie
ST Hehd B
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Statutory Details — 39 &9l o Tax ¥ TEfT 3o dc 3R 39S X Iohd ¢l I -
GST, PAN/CIN 37fg|

Alter
3% 3dId ST AT Accounting @ Inventory Masters &I 39se a7 f3elic X Thd gl

ARECH S8 99, IR, aI3=R, AT, Tl 4, Tl S, M3 3Mie fSelle wial & foaw
Master &I 39 T AR Alt + D 98 T, olfehe] €A1 T§ 3R ARSI I Fal 81 USr H gl
gHT g o f3ele =€ gHm 3us faw ggel U fSelle el glaf|

Chart of Accounts
3% 3AId §H ST AT Accounting @ Inventory Masters &1 dT¢ & &9 H & Tohd &l

What are the Groups in Tally? @& & 77 a1 819 ) -

SR H P31 el & folT F% YR & WId T T § Toledehl shednl & FeiRa
A & AT Tally & 9 (Group) T SEIATS fhdT ST §1 9 Teh &7 THR & ol &
HHE I Teh ATH BIAT &1 3eT6X0T & T Indirect Expense Tsh YR &l 3T &, 3 384
T $s ook 38 YR 8 Jhd g o1 - Salary Alc, Stationary Alc, Advertisement A/c
3Mfe;, 31 T SR &l FAld A Indirect Expense I HT ToATd 31| IR fohdll oIoR
el T A TN ST § o Toled Ne T HAT AT JH1a U8l &, FHIAT oo Tl
AT WE 9 T oArd fhar S =gl Tally H Fel 34 9 g1d § ST 30 TR Bl

Bank Accounts — 8 0 H Tl ATAT S @rdr Fr @1 AT &1 59 - PNB Bank Alc,
SBI Bank A/c 3TTfe| ol & Tafdd d& 313 &1 5@ A g fFar Srar g

Bank OCC A/c —3& 99 # Open Credit Cash Bank Account & Heftid oo a1 anfder fehar
ST &1 AT W Wi foieT Wil 7 0 Sofed & drao(e o ofel-3af fham S Fehal &1 o1 -
HDFC OCC Alc, SBI OCC Alc 3TTfe|

Bank OD A/c — 38 U # Bank Overdraft & HTOd deh oIk HT I@T ST g S
3atETHe fordT cgaarT & fT U H3e 81 Thdl § odd 0 doed gl W 8 T
faffe d= Fa Aarar ST &ar §1 ¥ - HDFC Bank OD Alc, SBI Bank OD Alc § 31|
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Branch/Divisions — afe fdY Ut i teh & e § & 3R 39 g3 g &1 o
fhdle T & S918 IW@T SATdT g df 37 T Branch/Divisions & Hefedd el &l 39 Group
A T@d g1 ¥ - ABC Pvt. Ltd. Lucknow, ABC Pvt. Ltd. Kanpur, ABC Pvt. Ltd. Delhi 37fe|

Capital Account — 38 99 & Hfcel & FUT Ao HT @M ST 1 514 - Capital Alc,
Harish Capital A/c 37fg|

Cash-in-Hand — 38 49 & &I & FEAT ol & T ST &, 3R FYAT Th F 3HAH
HeT ISR T SEAATST AT § ol T oIoR T 38 I9 # ATAST & 1 519 - Cash Alc,
Petty Cash A/c 31|

Current Assets — 38 4 & W Tl & o @l AMA fohar Siiar &, o9 3maeh @
Cash & Scol ST T &1 o€ - Advance Payment, Bills Receivable, Prepaid Rent, Stock
3nfe|

Current Liabilities — 38 99 & T oIoTd &l A THAT ST &, ToeTohl $[aTcTel e &,
SI¥ - Tax Payable, Bills Payable, Salary Payable, Loan Payable 31|

Deposits (Asset) — SR H 3§ TUR o THAT & faw B3uifore & sy &, af 0 o=
d H Pq A WA fHaT ST &1 ¥ - Godown Security Deposit, Telephone Security
Deposit; Bond, Fixed Deposit 3|

Direct Expenses — 38 YR & U A Ycal @di § HfUT oIod &l i fhar S g,

S AT fr WAE-HAFT dUT AT . FATOT W W @I FU F1d &1 S - Freight
Inward, Carriage Inward, Coal 37fg|

Direct Incomes — 38 4 & YcJ&T 31T & FfOT ool 1 A fohar Siram g, Tt 3ma
St SUR & #AET W & 9Ied gl &1 Si9- Income from Service Sales, Income form
Goods Sales, Apprentice Premium 3¢ |

Duties & Taxes — 38 4 # G JhR & Tax dord &I I@T el g1 S - IGST, CGST,
SGST, TDS, VAT 3Tfe|
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Expenses (Direct) - 38 YR & q A YcIel Tel & T ofoi@d AT aifder fohar Sirar
g, o ATeT T We-wAFd TAUT AT AT Fa W @I FU S &1 S - Freight
Inward, Carriage Inward, Coal 37fg|

Expenses (Indirect) -8 YR & 49 & 39cFe] Tal & HoTd ord ol miaer fhar
SITdT &, ST ATl $r f¥shT dam FRTed (Office) & T&fAT 8ld g1 oI¥ - Salary, Building Rent,

Audit Fee, Sundry Expense, Sweeping Charges, Advertisement, Stationary, Freight Outward

el

Fixed Assets — 38 4 A FaAR 1 Tl TUr FOledl & oo §a10 S 8, 9 |9faar
S STaT & AT & e aldl ol o9 - Building, Land, Computer, Furniture,
Machinery, Toos 31T |

Income (Direct) — 38 9 & TcI&T I ¥ FTOd ol I AMAST fhaT ST &, Wl 3
S SR & #&T W & e gl 811 S - Income from Service Sales, Income form
Goods Sales, Apprentice Premium 311f¢|

Income (Indirect) - 38 YR & Iq & IcTET 3T & T AoE HI AT fohar Sirar
g, 31T fSter Wer §9er Ate 1 @le AT 3cure & FAToT & FE gt &1 S - Interest

Received, Discount Received, Scrap Sale, Commission Received 31T |

Indirect Expenses — 38 WohR & T A IceT Tl & HAT oIt T A fhar Sirar

g, St ATer 1 foshr qur sratery (Office) & Haf¥d gl &1 oI¥ - Salary, Building Rent,
Audit Fee, Sundry Expense, Sweeping Charges, Advertisement, Stationary, Freight Outward
nfe|

Indirect Incomes — 38 YehR & T A IWcLT T ¥ HTUT ol I AMHAST fohar ST
g 37U Setenr Irer @aY ATel T fashl A1 3cdTg & gl &IaT gl o - Interest Received,

Discount Received, Scrap Sale, Commission Received 3|
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Investment — $8 9 & geideeHe & FafT oIl AT A o Sirem &, @ guferar st
AT T A 3AF T FATT & 36T F WIS S &1 SW- Shares, Properties, Mutual
Fund, Stocks 37|

Loan & Advances (Asset) - If¢; 3T9el cga@rg & fdr &I Advance Payment a1 Loan f&ar

g dl T Wil AT 37 P9 A AT Fd g1 ¥ - Loan Given to Friends & Relatives,
Advance Payment to Employee 371fg|

Loans (Liability) — af¢ sgaara & fhar & Advance Payment 3T Loan forar g, dF 0& @rar
ST SH YI A AMA HA g1 S/ - Bank Loan, Advance Payment from Parti 3T |

Misc. Expenses (Asset) - 38 Iq & 3o Tdl & oIold A U S &, et daie ani
% 3eIUTd A Teh HA AT BT &1 S - Preliminary Expenses, Copyright Payment 371f¢|

Provisions — 38 Iq & 3 TIdl $I A fhar ST &, S a1fasy & g arel fohaly
Jehdlel S I Fel & fIT FT S §1 S - Provision for Bad Debts, Sales Tax 37f¢|

Purchase Accounts — 38 4 & AT $T TG ¥ HTAT ofoidl AT ST § AT FCoA
I AT d9d e @ GO @il 8 38 49 & AT fohv S g1 S - Purchase Alc,

Purchase Return A/c, IntraState Purchase, InterState Purchase 31i¢ |

Reserves & Surplus — SIART &I HATTST A 9gcl Tolel o TIT ol ioral & Refd aieh
@M ST &, 3o T 38 9 o 39l TAT ST §1 S - Generator Reserves, Machine
Reserves, Another Branch Reserves 371fe |

Retained Earnings — sga@id & Hifthe &1 o REqr #iasy & fov o= & @d &, arfe
R IFd A 59 T AT FTWA I8 o FEAATA F Feh T R 3T STRA HI R F Tohl
UH Wi 38 U & 3Icleld FAV ST g1 S - Loss Recovery, Future Needs 37|

Sales Accounts —3H q & AT & foshl & Fefard oot FeATT ST § 2T Mg & GaRI
ATl 1 dT98 el & Faftd @id 8 g g0 nfAe e Sd €1 S - Sales Alc, Sales
Return A/c, IntraState Sales, InterState Sales 31i¢ |
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Secured Loans — 38 7 # AT ROT ¥ F&Ud Tid FAT ST 8, (S8 ROT & e
$is Tufa A @ gdr &1 I¥ - Bank Loans, Finance Loan 37Tfe |

Stock-in-Hand — 38 U A Stock & Faf=erd @Il T MfA AT ST &1 SIF Opening
Stock, Closing Stock, Consignment Stock 31Tf¢ |

Sundry Creditors — 51§ fRdT &Y=l AT Il ¥ 3UR AT (Goods) WG &, ar AT st
Ul AT UEl & Wi $H YT & AT §aC Sd &1 S - Mohan's Alc, Verma Industries,
Varuna Pvt. Ltd. 31Tf¢ |

Sundry Debtors — 3« fhdT HUT AT YIEr I 3UR. AT (Goods) sTd &, df 0T Tl elr
1 91El & Wid $8 Y9 & I ST S g1 S8 - Ahuja’s Alc, Malik & Sons Co., Varuna
Pvt. Ltd. 3Tfe|

Suspense Account —38 [T & 3T TH Trdl FN TN ST &, S R AT A £
Hel-Iqeh & HROT §H Tl o161 giaT aUT [Seieht aoig. & doied &A IT SIEI g 1T gl
gleliteh AT A3 ATeH A Ig 31fAF gar A1 Tally Prime & QAT o & R gl &

Unsecured Loans — 51d eaa@rd & fhdl aied a1 REdeR & 91 &5 gufd PFRdr 1@
ot foram Sirar &, a 08 Wil 1 38§ g9 A MfAG A g1 S - Loan from Vijay, Loan
from Akash 37T |

Creating New Group in Tally Prime (et 91887 & sTar q9 Feilel) -

T8l §A Office Expenses #ATH & AT U S04l AT JHIfhd A gt aTel @il & Faferd
Saer &ff oo §eITTar 3¢ 34T Group H &I SiA- Tea Expenses, News Paper,

Computer Repair, Printer Repair etc.

Group Creation
Gateway of Tally>Masters>Create>Accounting Masters>Group

Name : Office Expenses

Under : Indirect Expenses

1 ————
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STehT gl 3iTcereT & f3thiee AT T@= & dUT Group Creation Thlel Accept X o, foeshel
S8 g & Tohdel 8T IoH Tl Hevcl & |

Group Update/Delete
Gateway of Tally>Masters>Alter>Accounting Masters>Group

&oll TTIgH A 99 @l IHYST AT fSellc el & fIv I QT a0 91y o 36[AR P9 39T Y,
39 3PR YU HT IUST AT § dl P9 3TH @ sl b Accept H of| 3 TRE I
HYST g S|

3PR 9 & fBellc HEA § a6 T HT 3T HY TUT Alt+ D 9 FRX TAT Hlehéfere & fow
Yes &Y, 38 g 49 f3ellc gr Smeam|

e ¢ o 9 A1 f3elle X @ § 3R 3UAT a3’ T A AL glel =@1iew, @g1 ar Iq
fSele €t gl 38 faT ygel U f3efe &eeh gl

Note : Tally Prime & ¥&& & S=11C 91T 9 &I & fSellc a1 38T X Tohdl &

What are the Ledgers in Tally? (&<ft & a1 Fa1 8 &) -

ool Teh WTT 8IdT & o1 o1 & g4I eleice (Transaction) I Vouchers & Record
fpar arar g, I fordr <afaa, urél, ue, 9T, @9, @, 37, < 37f¢ & AT W ST
ST gl

Creating New Ledger in Tally Prime (&<if 913 & 3T ASR a01=1T) -

Tally Prime & &I ook Cash A/c 3iR Profit & Loss Alc 9gel & &1 8ld &1 dAdT ook oo
JhR & SeITTar|

Ledger Creation
Gateway of Tally>Masters>Create>Accounting Masters>Ledger

Name : Pawan Enterprise’s A/c

Under : Sundry Creditor
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3T 3R Pl T & IHTAR FC A, At o Shlec e I@el & HAIT-37eldT FhR &
AT & T 37eET-37e19T 31TCT 3T &, o fhdT 9l &7 el ST g d 39T Contact
Details 2T Bill Details #Rs1 & foIw 3TcersT 377d &, d $r ook daATd g&d Bank Details &
3ot g TR WU @ @l & ool & [T 3eTeh 36TER 3o 3 &, oo 31T S
& HTAR el T Tehd 81 HET §I § ST Ledger Name 3R Under Group $R=T gl &1

f3eeT AT & &1 Ledger Creation ThIT Accept I of| 3T dRE 3T ook HT a1 Tohd
gl

Ledger Update/Delete
Gateway of Tally>Masters>Alter>Accounting Masters>Ledger

&olt wrsA A ol #ff Ao 1 3UsST I FBefie del & [T 3w QU 910 oy & 3@
Aol 3T &Y, 316 3R o &l AUST 6T g dl ool [3¢ed &l ool leh Accept
of| 30 g ook 39sc g Srean|

3R ST H f3ellc ar § ar T & 309 & a7 Alt + D 99 &Y JAT FehaT &
foT Yes ¢, 38 g oo f3dlic g Sruem|

e & o g JsR 1 fBellc o @ § 3T 3UINT a13eX U A g0 glr da1fgv el ar
o f3elie 8T glem| 38+ foT ggar Ter 3l &l graf|

Different Ledgers and their Groups (asr¥ 3 3% ow) -

Srno Ledger Name Group Sr no Ledger Name Group

1 Purchase A/c Purchase Account 9 Purchase Return Purchase Account
2 Drawing A/c Capital Account 10 Sales Return Sales Account

3 Electricity Bill Indirect Expenses 11 Furniture Fixed Assets

4 Freight Inward Direct Expenses 12 Rates & Taxes Indirect Expenses
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5 Salaries Indirect Expenses 13 Sbi A/c Bank Account

6 Export Duty Indirect Expenses 14 Refrigerator Fixed Assets

7 Tools Fixed Assets 15 Building Rent Indirect Expenses
8 Donation Indirect Expenses 16 Drawing A/c Capital Account

What are the Vouchers in Tally Prime (&off WTgd & ar3ad &1 81d ¢ - (Tally Prime #8

Transactions (&)

IR H gl dTol olsd-cal I Hial (Transaction) $gl ST &1 Tally Prime & Masters STl
& 91¢ UfafeeT & Felr et Fr vdr azad & A gl

What are the Vouchers (G¥dTast 4T gid &) -

o & ar3gy &1 STAATT Tl ey & forw foham Srar g1 & & 3ro191-3rer9r Gigh r vy
A & v [Affe a3 seaare 6T Sd &, 5987 4 $& & d3@ Active 8ld & T
S AW Inactive gid g, Inactive ar3ad F Active T & fIlT Gateway of Tally & ar3wR
A ST Other Voucher 9X fefefeh &Y IT F10 98 &Y AT Show Inactive 3TeeeT To1| 36
RE Sl A STAATA gled dlel AT a3TR @ UIUaT| ol WISH H STAAT gled dlel Ar3dd
fF T g § -

Accounting-Vouchers

1. Contra Voucher (F4)- 38 d3TR &I SEIHATA S T FET T o & fow fomar
ST 81 S & 7 3B STAT T, dF § HABe el a1 Th dF & gEd
S 7 3ABeC CofhY HleT|

2. Payment Voucher (F5)- 38 aI3aX &l STAATA el d dob & o9l A U [T dHT
q gaftd oY & & fow forar amar 81 S @dt &1 9de fRar -, ol & 9dT
frar 3nfe
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3. Receipt Voucher (F6)- 38 aI3dX &l STAATA A T Sh & FaTAd 191G H FI 75
ifcd & TEfd T el & folv fohar SIrar g1 SIUEl & 93ie 9red & -, Cash
gTcd AT, Income Ted AT TG |

4. Journal Voucher (F7)- 38 dI3aR &l STAAT Adjustable Entries & et & folw
fohar ST &, St O TR 30T a3 & e S8l gldll Si¥ -Depreciation T TS|

5. Sales Voucher (F8)— & aI3dX &l STdHATS ATl AT Fiad fob fashl & forw fomar
ST B

6. Purchase Voucher (F9)- 38 aI3TR & STAATA AT AT a9 TWlear & fow fomar
STl &1

7. Credit Note Voucher (Alt+F6)— 38 ar3TX &I SEdHATT Seles Return I TET el &
fore forar amar &)

8. Debit Note Voucher (Alt+F5)— 38 ar3aX & SEdHT Purchase Return $I T et
& foT fFar Srar g

Non-Accounting Voucher

1. Reversing Journal — 38 aI3dX &l SEAATS ITeld UET I Hae el o [T T
Rord o &, afheT sger 3R 99T FEr gl

2. Memo Voucher — 39 aI3TqX &I STAAT Tohal TSl &l A6 (W o folv foham Srar gl

3. Optional Voucher (Ctrl+L) — 38 aI3aX &l STAATS X HATAST H I Silel dTell Tl
& Ggel @ Reprs aleh YATTAT o Hehol &1 HET R W $H 3T HT EAAT
SoichaCollc dlgl I ReE el & foIT FIT g1 Coll A STAATS glel dTel 3Tep3TedT -
) aT3TR & dehfedeh ar3TiOptional Voucher) & #Hieh &Y TSl X Hehel §, AT To:
WeR a3@) # §eol Hohd gl 3@ a3 A HiT 315 UL o1 doiaRfic W IS gma 78T
qsdr|

4. Post Dated Voucher (Ctrl+T) — 38 I3 &l STdHTS dkescs T ol & foll -
I g, ABA A TSI Gof ad AT, Sog URe 3¢5 & & H RAIfEAd X Iod g,
IRUMATART & a3 H AR T 18 a1 do ook H AIsc gl 8ld ol Ig
fafaa ak 9T 8= arer o & v 3wl &1 3eeeor & fov, afg feedt &
I & fIT G 3¢3 I SIRT A &, aF A 3ITdled dC X Fehd g, 3R
Tally Prime shddl 3¢ ¢J fafd o oo & 3193 Ham|
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Inventory Voucher
1. Receipt Note Voucher (Alt+F9)— 38 aT3aX HI STAATS AT & &G gl ol I

R &l

2. Delivery Note Voucher (Alt+F8)— 88 dI3IR & SEJHTH ATA & Sy & el 0T
L Bl

3. Rejection In Voucher (Ctrl+F6)— 38 da3TR &l STAATA Rolde AT & argd 3o W
A Bl

4. Rejection Out Voucher (Ctrl+F5)— 8 dI3dR &l SEAHT Roide ATl I arad el
W A &l

5. Stock journal Voucher (Alt+F7)- 38 ar3aR &I STAATAT AT fob HAT0T Ufhar e
ST T & Tl = B

6. Physical Stock Voucher (Ctrl+F7)- 38 aI3aX &l SEdHTS Tl Hl aABS el &
foT ad Bl

Order Vouchers
1. Purchase Order Voucher (Ctrl+F9) — 38 aI3aX H SEdATS Ul Pl Aol WGl o

Fafd AT ¢ & folv a2

2. Sales Order Voucher (Ctrl+F8) — 38 aI3TR &l STJHATA UIel &l ATl sdal ¥ Fatad
3SR & & fow aa g

3. Job Work in Order Voucher — 38 aI3TR &l SEdATS fhaT Uit & S deh. 38T ol
& faw frar Srar &, o e qadr uréh & At & AT e & AT 3HiET e

4. Job Work Out Order Voucher =38 ar3zR T sTdATe fhdT Uil &l Siig a 3isT
&t & fore famam Srar &, o R gl areh @ At AT et & forw 3iTET &l

Payroll Vouchers

1. Attendance Vouchers — 38 aT3TR &l SEIHT HARAT ST, IIREATT gof
w1 F faw fRar S B

2. Payroll Vouchers (Ctrl+F4) — 38 aI3aR &1 STdATel SAATRAT HI Pay slip o1 &
fore R ST B

Creating a New Voucher (TIT QI3TX dellell) -
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Tally Prime 8 &G &l d3TR &eld &1 ITATT Jeled Al &1 988 g7 AT S &
3THR FT a1 Tl VST &Y Fehd &1 Tally Prime & &1 a3wR et oRE el Hevdl

gl

Voucher Type Creation
Gateway of Tally>Masters>Create>Vouchers Type>

Name - Point of Sale
(alias)
General Printing Name of Class
Print voucher after saving :Yes
Select type of voucher - Sales
Abbreviation : Sale
Activate this Voucher Type - Yes Use for POS invoicing Yes
Method of voucher numbering : Automatic Message to print (1) - Thanks for
Use advanced configuration : No Shopping with Us.
Message to print (2) . Plsase Visit Again.
Allow zero-valued transactions - No Default title to print S REE THUBICE
Allow narration in voucher - Yes
Provide narrations for each ledger in voucher: No Sevalter declaration “Yes

Enable default accounting allocations - No

Accept ?

Yes or No

Name : Point of Sale
Select type of voucher : Sale

« Activate this voucher type : Yes

o Method of voucher numbering : Automatic

o Use advanced configuration : No

o Allow zero-values transaction : No

o Allow narration in Voucher : Yes

« Provide narration in each ledger in voucher : No
« Enable default accounting allocations : No

o Print voucher after saving : Yes

« Use for POS invoicing : Yes

1 ————
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 Message to print (1) : Thanks for Shopping with us.
« Message for print (2) : Please Visit Again.
« Default title to print : Sales Invoice
o Set/Alter Declaration : Yes
Accept

AT AR FATd Tl s TR 3 § [Tl §H NIl ST & TR AT T Hebel
¢, I8 3o 3TeRT-3769T AI3dd & MYR W BWIC 8id gl 3R 39 @eft 3foeeg &
STTRRT A8l § df AR FAT H So¢ [Shiee T & @A ¢, Fhifeh o off T 3ieer
gid § 98 9ge ¥ U< 81 2

Voucher Type Update/Delete (A3TX @I 379sc IT fSellc - (
Gateway of Tally>Masters>Alter>Accounting Masters>Voucher Type

Tally Prime & dI3TR &I 39s¢ AT f3eflc atel & fv FW T 90 o1y & 3e[aR 3w’
39T Y, I 3R dI3TR I IUSC HLeAT g of aB3a 3ced Hl dof dh Accept X o
SH g dI3W_ HYST g S|

PR I3 H Bellc e § ar ar3=R & 309 Y JAT Alt + D 98 Y TJ2AT FlehHrT &
foT Yes &Y, 380 g ar3wR fSelic g Srvem|

o7 3¢ O ar3ax ol fBellc X Ig § 39 a3aX & ULl A oIl glell dIigy, el df a3l
fSolic 8T 89| 3T faT uger Uy f3eflc Fwar gl

Note : Tally Prime & ¥aJ & §«U I[T a13°R Hl &1 Bellc AT 3USC I Thd ¢
Daybook

Sg% Flal @ RS atel & fIT veh qece gicl g1 arsad & &1 a5 #el 0l &l 39 A
&ET ST Hohdl §1 SR I3 R Rt off T &1 SqF & 3r9sc ar fB3efie o fomar o
Hehdl &1 39 A T T Date AT Voucher Number & % # s &t &1 faelt 30
Date T T&H (Transaction) 3 @ & faIT F2 & Date S¢ol o &W@T ST Tehdl &l &5 f&ar
T THT T UF AT Alt+F2 T D378 I Feh QT ST FoheT &
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Recording Entry in Vouchers (Part 1) ai3ad & U¢T RS &AT  HWETN)1) — #TallyPrime — 9

Tally Prime Voucher Configuration Settings (F12)

d3TR A UL e O gl TRl off am3er & St F12 $hoft 9 aeh fae=T Afar 1 Yes
AT T | 3Hel@1- 3@ a3<R & AR F12 Configuration #féeq 8 Swie gl &, e
o HiAT AT gich & St Fefl ar3er & v 3u2r gichr g1 303y 9ffe daer & o

T ARG W &, aF 3ol AREI/PTT FT Yes FET [T STAATT L3 a1t No T@ad &ar|

Gateway of Tally>Transaction>Vouchers>F12

. 9 3Wiece ¥ A Vouchers & TEl &l g dl Cr/Dr &1 31918 To/By 31T &, 3§ ol
%Y Cr/Droflsl & folT Use Cr/Dr instead of To/By during voucher entry : Yes §¢ |

. 30X HU T A JolH ffea § dr T atd dercd HAI AT I e & ol
Warn on negative Cash Balance : Yes @€ #Y|

. 3R el & Th § HF 0T § af 39 foee @t & AT Show list of Bills for
selection : Yes ¥¢ &#|

o T A gaFd 3¢ 3T & S5 & forw Skip the Date field during voucher creation
: Yes TC F|

. 3UR Al T Tg T Ok W gFd e Jaic Ha & fIw Show Bill-wise Details
Yes A¢ &{|

Single Entry/Double Entry Mode Concept (Ctrl+H)

Payment, Receipt 3R Contra Voucher # TEI &al & foIT &I YR & d3aR A 3Ty
gid &, oif [T geR & seadATe fhT S @ -

1. Single Entry Mode —3H HIS & YT & o &ol & T 3T dhdel Th g1 ATCIH-IA
Hohd §, IT ar Cash IT Bank.
2. Double Entry Mode — 38 #IS # UHC & oldlce o folU T Teh H 3Tk ATEIH -
el Tehdl 8, 919 fhdT i A -Cash 3R Bank clell & 9#e fham ST el B
Single Entry 3{R Double Entry Mode & Voucher # Ctrl + H 98 & o] fhaT ST HeheTl Bl
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Contra Voucher (F4)
el dI3al T Accounting Voucher g, SHeRT 3UTNET dh TTA H Hel STAT dell, el T

ferrdl @ qEY WId A HA TER el & v foham e g

#Ie - Contra Voucher f8%iee &7 & Single Entry Mode & @< &l &, S & 38R 4
Double Entry Mode & &€ el & T Ctrl + H 9& &Y T Double Entry 3eIeT T+ |
Double Entry Mode & Teh & 3if8& @i sfae/sise fhw o1 d@od £

1. SBI @Td A 25000 T AT fHU|

Create Ledgers —
SBI A/c > Bank Account

Entry :

Cr Cash 25000

Dr SBI A/c 25000

Narration : Being Deposit cash

Tally Prime & &I 31§ 3WIed UET & UI™T
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counting Alt o | Secondsn |
Contra No. 1 1-Apr22
Friday
Particulars Debit Credit
Cr Cash 25,000.00
Cur Bal
Dr  Sbi Ale 25,000.00
Cur Bal
Hamation 25,000.00 25,000.00
Being Deposit Cash

2. SBI @I & 10000 ¥ fahrer|

Create Ledgers —
SBI A/c > Bank Account

Entry —

CrSBIA/c 10000

Dr Cash 10000

Narration : Being withdraw cash

3. SBI @l & PNB @ & 9000 ¥ T fhT|

Create Ledgers —

SBI A/c > Bank Account, PNB A/c > Bank Account

Entry —
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CrSBI A/c 9000

Dr PNB A/c 9000

Narration : Being transfer amount

Payment Voucher (F5)

JHc a3w’ Tah Accounting Voucher &, 38 aI3aX &l 39T el IAT S F T 1T 9T &Hr
Tl ¥ & T g g1 Q- 9iEl T Fhram 9He 6T, @ 9He, J916 JUia @eaT
i

#lec - Payment Voucher f8%iee &1 & Single Entry Mode # 8¢ I@dTl B, SR & 3[AR 3
Double Entry Mode & € el & T Ctrl + H 98 &Y T Double Entry 3T T+ |
Double Entry Mode # 9#HE &¥al & folT Teh & 38 @ia shise fhU ST dohd gl

1. 9/ @9 9Te $ardreT fRar 2500 3

Create Ledgers —
Tea Expense > Indirect Expense

Entry —

Dr Tea Expense 2500

Cr Cash 2500

Narration : Being tea expense paid by cash

2. Wige &I 12000 F SBI @A @ TdUT 10000 ¥ A I fhu|

Create Ledgers —
SBI A/c > Bank Account, Sohan > Sundry Debtor

Entry —
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Dr Sohan 22000
CrSBI A/c 12000
Cr Cash 10000

Narration : Being payment paid

3.6500 % #I vy Fl aerg @l

Create Ledgers —
Office Chair > Fixed Assets

Entry —

Dr Office Chair 10000

Cr Cash 10000

Narration : Being chair purchase by cash

Receipt Voucher (F6)

Refice ar3=R T Accounting Voucher &, 38 a@3TX &l 39T 2 g d & g & Fr 15
yifeaal T U el & foT ad &1 S - 9l & gohrar 9aHe RAa 3T, e ured
AT, ol ofedT AT e Jufa & dT=T 31fS |

#1c - Receipt Voucher f8%fec & & Single Entry Mode # @< T@aT &, SI&d & 3JAR 3H
Double Entry Mode & &€ el & T Ctrl + H 98 &Y dT Double Entry 3eleT T |
Double Entry Mode & 93e 9td &t & folv T & 318+ @ra 3fae fpv o1 dhd g1

1. 1900 & AT yrod fhaT|

Create Ledgers —
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Commission Received > Indirect Income

Entry —

Cr Commission Received 1900

Dr Cash 1900

Narration : Being commission received by cash

2.m#21003mam500035|m#m§m

Create Ledgers —

Varun > Sundry Creditor, SBI A/c > Bank Account

Entry —
Cr Varun 7100
Dr Cash 2100
Dr SBI A/c 5000
Narration : Being payment received

3. Axis Bank & 75000 ¥ oeT form|

Create Ledgers —
Axis Bank Loan A/c > Loans (Liability)

Entry —

Cr Axis Bank Loan A/c 75000

Dr Cash 75000
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Narration : Being taken loan

Journal Voucher (F7)

STeTel a3 Ueh Accounting Voucher §, 38 3T &I STdATT UAT T &l Flel & foT
forar SiTaT § S foREY 30T ar3TR & e 18T gidr ol o - I9T OX g, ATl Sl aradT
3G |

slle - STeiol dI3aX # Cash d Bank & ofoll f8hiee ¥9 & g83 Bd ¢, 3¢ 2 (Show) &
foT Show More 3Tt WX fFeleh FHaT|

1. AYge Y 3600 ¥ &T I AT Iqqd fHaT

Create Ledgers —
Purchase Return > Purchase Account, Mohan > Sundry Creditor

Entry —

Dr Mohan 3600

Cr Purchase Return 3600

Narration : Being returned damaged goods

2. AT 9T 7600 T B g3l

Create Ledgers —
Depreciation A/c > Indirect Expense

Entry —

Dr Depreciation A/c 7600

Cr Machine 7600
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Narration : Being machine depreciated

Sales Voucher (F8)

Jed ar3a’ Uah Accounting Voucher &, 38 dT3aX &l SEAHTAT AT HI T¥shT et o fow
frar STar g

T - Sales Voucher f8%iee & & Item Invoice Mode & A< 4T g, 38 Voucher Mode T
Accounting Invoice Mode & d¢ &% & fow Ctrl + H 98 &Yl Voucher Mode & S=agd
S TET 8T &, Item Invoice TAT Account Invoice Mode & S=arsd & fee &1 ST Thar
&1 Item Invoice T ST Inventory Sales aXd & dd A Hidv|

1. AXge & 35000 F T AT S4T|

Create Ledgers —
Mohan > Sundry Debtor, Sales A/c > Sales Account

Entry —

Dr Mohan 35000

Cr Sales A/c 35000

Narration : Being goods sold for credit

2. d91¢ AT 4T AT 19000 F|

Create Ledgers —
Sales A/c > Sales Alc

Entry —
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Dr Cash 19000

Cr Sales A/c 19000

Narration : Sold goods by cash

Purchase Voucher (F9)

el ar3aX Ueh Accounting Voucher g, 38 dI3dX Hl STAHTS Hlol I WUGERT Il &
fore fpar Srar &1

1T - Purchase Voucher f8%Tee & & Item Invoice Mode ® A< IgaT &, 38 Voucher Mode
IJT Accounting Invoice Mode & A< ¥l & faT Ctrl + H 98 &Yl Voucher Mode # g=arsd
S TET 8T &, Item Invoice d2AT Account Invoice Mode & S=arsd &t Piee &1 a1 Thar
&1 Item Invoice FT Inventory Purchasing #{d § d& d¢ &al|

1.r|§r»r# 12000 ¥ FT AT ST

Create Ledgers —
Rahul > Sundry Creditor, Purchase A/c > Purchase Account

Entry —

Cr Rahul 12000

Dr Purchase A/c 12000

Narration : Being goods purchase for credit

2. JA9E AT WET AT 5400 Tl

Create Ledgers —
Purchase A/c > Purchase Account

Entry —
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Cr Cash 5400

Dr Purchase A/c 5400

Narration : Purchase goods by cash

Recording Entry in Vouchers (Part 2) ar3ad & Ter Reprs &l #1eT)2) — #TallyPrime — 10

Example of Business (GATYR kT 3&Tg0I) -

1.

© N o O bk~ Wb

10.
11.
12.
13.
14.

Aigel AT AR FigsT AAT o AelhT MS & Co. a1H H 1-4-2022 T 74T IR Y&
foraT, TS AlgeT @ 3,00,000 TAUT HIgA ¥ 2,00,000 & ged¥e fhU]|
SBIH o127 WIdT YeldrAT d2T 50000 ¥ AT fhT|
61000 T T A1 A AT WIGT TAT 45000 & AdTG UHe fohar, arhr 3ur fomam|
20000 ¥ &1 {d1G ATl TRICT|
34500 ¥ I 191G HTel odT d2AT YA SBI @id & gred fohar|
faeprer I 16000 & SBI @WId & 9Hc U]
27000 & T 5% P& & 19le AT ST
dTelloll Soldeliaed § efaf@d gufd @iy aur 52500 w/9re 87ardreT fhar| srehr
3YR fohar|
HP Laptop —% 28000
HP Printer 1020 — % 24000
Cooler — % 8000
Air Conditioner —% 45000
AT Y ATt fhar 1200 %
68000 & T fasid & 4R AT @IeT d2T 1100 7916 18T f&m|
1800 ¥ A3TG IRl UIcd o]
48000 T ol AIIG HTel ST
32000 & T 10% AR TE & AT 391G AT S|
STellSll Seldrgiioieh ol 52500 & ST $aTcllel TehaT|
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15. 38500 % I TEUT I 20 f&oT &7 CBH g IUR AT 7|
16. dceT $aTdTeT fohar 13000 ¥

17. 5000 & T X7 & AT argd fer|

18. guT ¥ 30000 ¥ 9Ted TR

19. 7200 T T AT 3T o9l & STel AT

20. 9000 & fafeser fomar feam|
W U a7 diel &t azad & Ul e F AT ugd oo JUR LA 3PR &S ool
gAY § d Gateway of Tally>Create 302l & STeh Ueh TTY §a1 ohd &, oIold &I a3’
T R agd & FIve T God &1 Tally A Cash 3R Profit & Loss Alc & o1 Ugel &
e g §, e P 7 e giar 1 R 3rEe & T JeR @ Ue & IR FIve
YT BT §, ATl 3R Purchase A/c ATH ¥ oo &1 fordT 9147 § a g8 §R Edcery
Y g YeT: Purchase A/c & o =gl &=l glaT|

Voucher Entry (339X W) -

1. ®iger AT AR Wt AT F AFFT MS & Co. A § FAT MR Y& o, Fras Agar
s 300000 4T ®IgsT ¥ 200000 T F=a¥e fhvw]

sAlc - SR H Yail & §F H HA 9o g1 @l §, FAT SHehT TS Receipt Voucher H
|

Create Ledgers —

Mohan’s Capital > Capital Account, Sohan’s Capital > Capital Account

Entry —

Voucher : Receipt (F6)

Voucher Mode : Double Entry (Ctrl + H)

Cr Mohan’s Capital 300000

Cr Sohan’s Capital 200000

1 ————
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Dr Cash 500000

Narration : Being started new business

3WIFd TS FT Tally Prime & 91&q

Recalpt Mo, 1 —
Friday
Particulars _ o
c i 3,00,000.00
Gor Bal: 3.00,000.00 Cr
Cr Sohan's Ale -
CurBgl: 2.00,000.00 Cr
[ 5,00,000.00
Cur Bal. 5.00,000,00 O
Narmation . __|
Being stantad new business
2. SBI &% & 14T WIaT e dYUT 50000 ¥ STAT fw)

Al - 9 @ A da1 AT HRIT S I@T g, AT SHAT TS Contra Voucher # |

Create Ledgers —

SBI A/c > Bank Account
Entry —

Voucher : Contra (F4)

Voucher Mode : Double Entry (Ctrl + H)
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Cr Cash 50000

Dr SBI A/c 50000

Narration : Being deposited cash

3. 61000 § T fa1er ¥ AT WIS TAT 45000 T 191 YAe fRaT, arhY IR AT

Al - 39 Hi¢ § QU UHT FE1 fRaAr =T §, safaT SHEH VST el & folU ar uer
AT |

Create Ledgers —

Purchase A/c > Purchase Alc, Vikash > Sundry Creditor

Entry -1

Voucher : Purchase (F9)

Voucher Mode : As Voucher (Ctrl + H)

Cr Vikash 61000

Dr Purchase A/c 61000

Narration : Being goods purchase

#te - Bill-wise Details @ Method of Adj# New Ref e T, T foer Fe¥ 1 &of &Y 2T
39T ¢

Entry — 2

Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)

Dr Vikash 45000

1 ————
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Cr Cash 45000

Narration : Being cash paid

#Ale - Bill-wise Details # Method of Adj & Agst Ref 3iTereT Tot, T Pending Bill FeT 1
fAelere Y TAT 3T 941

4. 20000 ¥ &T s191¢ AT @IETI

Voucher : Purchase (F9)

Voucher Mode : As Voucher (Ctrl + H)

Cr Cash 20000

Dr Purchase A/c 20000

Narration : Being goods purchase by cash

5. 34500 T T o191¢ ATH 9T dUT YdAC SBI @ & yred fham|

Create Ledgers —

Sales A/c > Sales Account
Entry —

Voucher : Sales (F8)

Voucher Mode : As Voucher (Ctrl + H)

Dr SBI A/c 34500

Cr Sales A/c 34500

Narration : Being goods Sold

6. fah1er F 16000 ¥ SBI @ ¥ A< Ul
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Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)

Dr Vikash 16000

Cr SBI A/c 16000

Narration : Being payment transfer

sle - Bill-wise Details & Method of Adj & Agst Ref 3iTeereT Tot, T Pending Bill s 1
el Y qAT 31T d¢ |

7.27000 % FT 5% BT g A9¢ AT 4TI

Create Ledgers —

Discount Allowed > Indirect Expense
Entry —

Voucher : Sales (F8)

Voucher Mode : As Voucher (Ctrl + H)

Dr Cash 25650
Cr Sales A/c 27000
Dr Discount Allowed 1350

Narration : Being goods sold by cash

8. ATt gaFIaFd & rafaf@a wufa @fidt aur 50% w9rg sporarer fFam, arhr 3UR
i

« HP Laptop —% 28000
o« HP Printer 1020 — % 24000
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« Cooler —% 8000

« Air Conditioner — % 45000
Create Ledgers —

HP Laptop > Fixed Assets, HP Printer > Fixed Assets, Cooler > Fixed Assets, A.C. > Fixed
Assets, Balaji Electronic > Sundry Creditor

Entry —
Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)

Dr HP Laptop 28000

Dr HP Printer 24000

Dr Cooler 8000

Dr A.C. 45000

Cr Cash 52500
Cr Balaji Electronic 52500
Narration : Being Asset purchase

ate - Bill-wise Details & Method of Adj# New Ref 3TeIeT Tl T foer R 1 &1 Y 3R
3T ¢

9. 9T W ${IraTT fHAT 1200 ¥
Create Ledgers —
Tea Expense > Indirect Expense

Entry —

Voucher : Payment (F5)
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Voucher Mode : Double Entry (Ctrl + H)

Dr Tea Expense 1200

Cr Cash 1200

Narration : Being paid by cash

10. 68000 & T AT & YR AT GIST IUT 1100 Arg HIST AT

Hﬁt—sﬂqwrﬁa’fmgvg,sﬂﬁvaﬁﬁmﬁ?ﬁl Teh Purchase &I T g@dl
Payment @]

Create Ledgers —

Vijay > Sundry Creditor, Freight Inward > Direct Expenses
Entry -1

Voucher : Purchase (F9)

Voucher Mode : As Voucher (Ctrl + H)

Dr Purchase A/c 68000

Cr Vijay 68000

Narration : Being goods purchase on credit

ste - Bill-wise Details & Method of Adj # New Ref 3ToleT Tel AT T R 1 &l oY 3R
3T §¢ |

Entry — 2

Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)
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Dr Freight Inward 1100

Cr Cash A/c 1100

Narration : Being freight paid by cash

11. 1800 ¥ s191¢ FHHAAT 9rca fhaTI

Create Ledgers —

Commission Received > Indirect Income
Entry —

Voucher : Receipt (F6)

Voucher Mode : Double Entry (Ctrl + H)

Dr Cash 1800

Cr Commission Received 1800

Narration : Being received commission by cash

12. 48000 § T #AIE AT <T|

Voucher : Sales (F8)

Voucher Mode : As Voucher (Ctrl + H)

Dr Cash 48000

Cr Sales A/c 48000

Narration : Being sold goods by cash

13. 32000 & & 10% SAMING F& & A 3¢ AT a7
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sAlc - IR B &I Repls AT fhar ST § SATIT T et TS I Sua|
Voucher : Sales (F8)

Voucher Mode : As Voucher (Ctrl + H)

Dr Cash A/c 28800

Cr Sales A/c 28800

Narration : Being goods sold

14. 9TeTsit SolFciere HT 52500 F THAT ATl fa|

Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)

Dr Balaji Electronic 52500

Cr Cash A/c 52500

Narration : Being balance paid and cleared

ste - Bill-wise Details & Method of Adj & Agst Ref 3®ls T, T Pending Bill sX 1
fAelee Y JUT 3T TG

15. 38500 ¥ &T THUT &Y 20 f&aT T SBH &Y IUR AT 94T

Create Ledgers —
Varun > Sundry Debtor
Entry —

Voucher : Sales (F8)

Voucher Mode : As Voucher (Ctrl + H)
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Dr Varun

38500

Cr Sales A/c

38500

Narration : Being goods sold on credit

#A1e - Bill-wise Details & Method of Adj & New Ref 3{Teele Tl daT e FeX 1891 oY 3R

Credit Period & 20 f&sT ga & 319 96|

16. ddsT 8T fRAT 13000 ¥

Create Ledgers —

Salary A/c > Indirect Expenses
Entry —

Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)

Dr Salary A/c 13000

Cr Cash

13000

Narration : Being paid salary

17. 5000 ¥ T 90T & AT I9d formi

Voucher : Journal (F7)

Dr Sales Return A/c

5000

Cr Varun

5000

Narration : Being returned goods by varun
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ale - Bill-wise Details & Method of Adj & Agst Ref 3iTeereT o1, Y Pending Bill s 1
Reiae &Y Tar 3mr §¢

18. FFUT ¥ 30000 & UIed fhu|

Voucher : Receipt (F6)

Voucher Mode : Double Entry (Ctrl + H)

Dr Cash 30000

Cr Varun 30000

Narration : Being cash received from varun

#te - Bill-wise Details & Method of Adj & Agst Ref 3ile T, T Pending Bill wsX 1
fAelere &Y aAT 3T §¢1

19. 7200 T T AT T A F STl I1AT|

Create Ledgers —
Goods Loss by Fire > Indirect Expenses
Entry —

Voucher : Journal (F7)

Dr Goods Loss by Fire 7200

Cr Purchase A/c 7200

Narration : Being goods loss by fire

20. 9000 ¥ fafeser forrr faam

Create Ledgers —
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Building Rent > Indirect Expenses
Entry —
Voucher : Payment (F5)

Voucher Mode : Double Entry (Ctrl + H)

Dr Building Rent 9000

Cr Cash 9000

Narration : Being rent paid by cash

What are the different inventory masters in Tally Prime (¢oll UISH & Sedecl HAECH &7 § - (Tally Prime
#11

Account Only 3i¥ Account with Inventory & 3R

Account Only & 33T @Il (Sid) &1 Hedl & A1 sfae/whise fhar Smar 81 S A
TIeT-a4T |l 3Heh! eleel dog @l gl STIe-shise &Y HWehd &, S Account with Inventory
H oo o A1Y Tl HI 3T Aolol fRAT ST FohdT g1 S AT WIGT aF 38F 3ddd Dot
ar Wisae 7y 3T A @ler a2 gt AT 7 @lier Ig o [uTRa & @a &1 Account
with Inventory 8T &Usil & Teieh Pl Holol Il & foIlT FF AT Tl HLal gl o -

Godown’s management, Material Transfer, Goods Manufacturing, Batch Management e

What are inventory masters (3#de¢l HFET 4T &d &)

Inventory Master @T 393197 &l & Stock Management & foIT fham Srar &1 S - T &
foree S=I1eTT, Teieh & YoH TR e, TCich Sl heIRT Tl AT Feleh & Goled, MST3el
IR T 31| Tally & 39ITET &t aTel Inventory Masters & SR & i SdTaT 14T &1

What is Stock Group? (¥l T 4T §)

+91 8932891001 | WWW.UDDANEDU.COM 56



Uddan Computer Education Center LLP | +91 8932891001 | www.uddanedu.com

Stock Group Ueh Inventory Master &, I§ Stock Items & HHg &1 Teh #A1H Il &, forash
37T fafde=t Stock Items & foree fRaT SITAT &1 Group HENNS & 3eHR 37e13T-370T9]
ST ST Hehdl gl S - AT 3PR Y (Shoe) T HRITR § df 38+ ol Puma, Adidas,
Reebok 37f¢ 8 & @A Stock Groups ST ST Hehdt 1 fohdll 99 & fAfd==T Sub-
groups 8 ST ST Fehd &, S Puma 39 & 3ieX Casual Shoes, Running Shoes, Sport
Shoes 37f¢ |

Stock Group Creation (E€ieh Jqq FeTeT(

Tally Prime ® Stock Group fa&T Path & 37[HR S=TC3|

Gateway of Tally>Create>Inventory Master>Stock Group

Stock Group Creation

Name - Puma

(alias)

Under - ¢ Primary

Should quantities of items be added - Yes

1. Name : Puma

2. Under : Primary

3. Should quantities of Items be added : Yes
Accept

Stock Group Creation Details (¥eTeh [T Sellel hT STTaTeh{(
Name : 38 Hes & U & ATH ST AL

Under : 38 ®les #H Primary 8¢ &3]

+91 8932891001 | WWW.UDDANEDU.COM 57



Uddan Computer Education Center LLP | +91 8932891001 | www.uddanedu.com

Should quantities of Items be added : 38 ®les & Yes AT FT, 37 Yes aal & Stock
Summary Report & Group & 3icdld @8l Items T SeT AT, ¥, dog T AT FT6T & &
@1 ST Fehall, ifehed 3T fIT Unit GATT 8l 1T

Stock Sub-group Creation (¥eieh He(FT =ATaT-
Stock Sub-group @& Path & 3{HR =TT

Gateway of Tally>Create>Inventory Master>Stock Group

Stock Group Creation

Name - Running Shoes

(alias)

Under © Puma

Should quantities of items be added - Yes

1. Name : Running Shoes

2. Under : Puma

3. Should quantities of Items be added : Yes
Accept

Al - Under & Primary T 3918 Puma f&eiede far §, g9 Adae I§ Puma Group &l
Sub-Group &1 38T @8 fhdT Group & 3d3Td T & 31f¥& Sub-Groups dIR &R H&hd gl

What is Stock Category? (¥ eIl T )

Stock Category T Inventory Master g, Stock Category T §EddTel Stock Item I SHear’r
f3wrse e & U foham SITar &, S - AT 3R ST (Shoe) & SRR § af 38 faw
Man, Women, Kids 37Tf¢; Stock Category 1T Hehdl g1 TRl Category @1 fafdiesT Sub-
categories $Y FATS ST vl g, oI Men Category & 378X Size, Color 37f&| Stock
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Category & =T 81 Stock Items & WIET-SAT FT Fohdl gl SATAT SHPT ST o gled W
9 B # Stock Item Creation ThieT & F12 9T Hlh ¢ T ham ST FehaT g

Stock Category Creation (F€ieh heIRT S=ITeT(
Stock Category @& Path & 3{dR =TT

Gateway of Tally>Create>Inventory Master>Stock Category

Stock Category Creation

Name : Men
(alias)
Accept ?
Under . ¢ Primary
Yes or No
Name : Men

Under : Primary
Accept

Stock Sub-Category Creation (Feish He(HCINT ATl
Stock Sub-category fai#=T Path & 31eTdR ST |

Gateway of Tally>Create>Inventory Master>Stock -Category

Stock Category Creation

Name . Size -7 (Black)
(alias)

Accept ?
Under - Men

Yes or No

1 ————
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Name : Size — 7 (Black)
Under : Men

Accept

What is Unit? (Ifae & 8)

Unit T Inventory Master &, Unit T 393197 fh&ET Stock Item & AT (Quantity) aiRa
Hlel o ol SEAATT fhaT AT §, 39 pes, nos, mir, set etc.

Unit Creation (Zfele s=IT=TT(
Stock Units fel#=T Path & 37[HR ST |

Gateway of Tally>Create>Inventory Master>Unit

Unit Creation

Type . Simple
Symbol . pcs
Formal name : Pieces

Number of decimal places -0

1. Type: Symple

2. Symbol : PCS

3. Formal name : Pieces

4. No of decimal places: 0
Accept
Unit Creation Details (Ffeie S=ile T STt

Type : 398 Unit & 8T belde Har|
Name : 38 Unit & elic 15 ford|

Formal Name : $8H Unit 3T 9T &1 gl &L
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No of decimal places : 3R Pieces IT Nos 3¢ & WICEERT ad § dl 3HHA 0 FC H{|
3R KG, MTR, LTR 371f¢ Unit & @dgd-sad § o decimal places — 2 &€ & Tohd gl

dlc - SHY @ 31T Units 37 HIte T TFhd &, 518- NOS, SET 31fe|
What is Stock Item (¥eTeh 3TSCH FAT §)

Stock Item T T& Inventory Master &, Stock ltem HAESRI3TS I ATl &IdT &, S8 TRIG-sdr
ST §1 Stock Iltem &I 39T ek faffea Tl T foee HIle T Tha gl

Stock Item Creation (¥¢ieh 3TSCH STaT(

Stock Items &1 fo#=T Path & 3%aR AT |

Gateway of Tally>Create>Inventory Master>Stock Item
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Stock ltem Creation Abc Pvt. Ltd
Name . Flayer running shoes for men (Black)
(alias)
Under . Running Shoes Statutory Details
Cat M

ategory en Rate of Duty (eg 5) 0
Units © pes

Accept ?
Quantity Rate per Value
Opening Balance
Yes or No

Name : Flayer running shoes for men (Black)
Under : Running Shoes

Category : Men

Units : pcs

Rate of Duty : 0 &€ &|
Opening Balance : 38 Blank B3| S8 301 HUell T YB3 X AT I

Opening Balance &, d9 #X #Hhd &1
Accept

silc - Statutory Details T 37697 & GST CliUeh o I ATl STeidl|

o g krwpndPE

Inventory Masters Alteration/Deletion (S=de¢! ATECH FI 3yse/fBellc HIT)
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Stock Group, Stock Category, Unit 3T Stock Item &1 f3e¢ed FI 3T Path & 3193 (Alter)
a7 f3elie &Y grea|

Gateway of Tally>Alter>Inventory Master>Stock Group

Stock Group @& Alter #¥aT & ToIT| Alter HhisT & Alt + D 9 &¥al W Stock Group f3eiie &
ST |

Gateway of Tally>Alter>Inventory Master>Stock Category

Stock Category &I Alter a1 o foIT| Alter Thled & Alt + D 9 &e1 9T Stock Category
fSelie & Srue|

Gateway of Tally>Alter>Inventory Master>Unit
Unit @I Alter #3aT & foIT| Alter Thiel & Alt + D 9 &al X Unit f3efie g Stmaam|

Gateway of Tally>Alter>Inventory Master>Stock Item

Stock Item T Alter #a1 & foIT| Alter ThisT & Alt + D 98 HI 9T Stock Item f3elie &
SITUATT |

sl - 3R Stock Group, Category, Unit a7 Stock Item fohdl T 8ff U & EAHATT 8 TohT &
ar f2ofie &g g9, s TIT ggor T e gl

Goods purchase and Sales (HTel I WeaT 3R ST« - (Tally Prime #12

Goods Purchase

Q.1 Vg ¢3W A farsr faf@a At 79 @Wlem

Srno Name of Item Group Category Unit Qty Rate
1 Hustle V2 Running Shoes Puma Men Pcs 500 1100
2 Propel 19 V1 Running Shoes Puma Men Pcs 470 1200
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3 CRYSTA PRO Walking Shoes Campus Men Pcs 600 700
4 Mesh Sport Shoes Campus Women Pcs 200 350
5 MAGNITE Running Shoes Campus Men Pcs 200 699
6 Defy Sneakers Puma Women Pcs 100 499
7 Cilia Mode Lux Sneakers Adidas Women Pcs 1000 749

39S AT H Tleel & v gl Inventory Masters @T Ledgers IR &3T| Inventory

Masters T 8ld & 3R &8 §a1d g, 399 [ov [USell 9iee What are the different inventory

masters in Tally Prime & 2@ T&hd gl

S AT @l & fAT Fia-dlaT T Inventory Masters §ATI3Y, Ig SATAT I=AT &

Create Stock Groups

Gateway of Tally>Create>Inventory Masters>Stock Group

Sr No Stock Group Name Under

1 Puma Primary

2 Campus Primary

3 Adidas Primary
Create Stock Categories
Gateway of Tally>Create>Inventory Masters>Stock Category

Sr No Stock Category Name Under

1 Men Primary
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2 Women Primary

Create Units

Gateway of Tally>Create>Inventory Masters>Units
Sr No Type Symbol Formal Name
1 Simple Pcs Pieces

Create Stock Items

Gateway of Tally>Create>Inventory Masters>Stock Item
Sr No Item Name Stock Group Stock Category Unit
1 Hustle V2 Running Shoes Puma Men Pcs
2 Propel 19 V1 Running Shoes Puma Men Pcs
3 CRYSTA PRO Walking Shoes Campus Men Pcs
4 Mesh Sport Shoes Campus Women Pcs
5 MAGNITE Ruhning Shoes Campus Men Pcs
6 Defy Sneakers Puma Women Pcs
7 Cilia Mode Lux Sneakers Adidas Women Pcs

Create Ledgers

Gateway of Tally>Create>Accounting Masters>Ledgers
Sr No Ledger Name Under
1 Rohan Traders Sundry Creditor

1 ————
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2 Purchase A/c Purchase Account

3 Sales A/c Sales Account

AREY YT Ao IR X & §1e f{U 7T 9o & 3aR AT i Tlea & fow
Purchase Voucher & TSI &hidl|

Goods Purchase (Voucher Entry)
Gateway of Tally>Transaction>Vouchers>Purchase (F9)

Voucher Mode : Item Invoice (Ctrl + H)
Invoice No : 1 (Bill No)
Date : 1-4-2022 (Bill Date)

Party : Rohan Traders (Fill the details in party details screen)

Party Details
Supplier (Bill from) - Rohan Traders
Mailing Name - Rohan Traders
Address . Kidwai Nagar, Kanpur
State . Uttar Pradesh
Country - India

Purchase Ledger : Purchase Alc
Name of Item : Hustle V2 Running Shoes
Qty : 500
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Rate : 1100

Now select all items one by one and fill gty and rate.

Frday

Pasty Al name Rohan Traders
Purchase kedger Purchase Alc
MName of item Quantity Rate per Amount
Hustie V2 Running Shoes 500 pes  1,100.00 pes 6,50,000.00
Propel 18 V1 Running Shoes 470 pes  1,20000 pes 5,64,000,00
CRYSTA PRO Walking Shoes €00 pes 70000 pecs 4,20,000.00
Mesh Sport Shoes 200pes 35000 pcs 70,000.00
MAGNITE Running Shoes 200 pcs 698.00 pcs 1,38,800.00
Defy Sneakers 100 pes 499.00 pes 49,900.00
Cilia Mode Lux Sneakers 1,000 pcs T49.00 pes 7,49,000.00

25,42,700.00
* End of List
Namation 3070 pes 25.42,700.00
Being Goods Purchase

Accept Voucher

AT & e & a1 TS T AT & Gateway of Tally & Stock Summary RA1E & 2@
g gl

Goods Sales

Q.2 Fer faf@a ATer storg Il

Sr no Name of Item Unit Qty Rate
1 Hustle V2 Running Shoes Pcs 200 1250
2 CRYSTA PRO Walking Shoes Pcs 510 775
3 MAGNITE Running Shoes Pcs 80 800
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4 Defy Sneakers Pcs 50 525

5 Cilia Mode Lux Sneakers Pcs 700 849

Goods Sales (Voucher Entry)
Gateway of Tally>Transaction>Vouchers>Sales (F8)

Voucher Mode : Item Invoice (Ctrl + H)
Invoice No : 1

Date : 1-4-2022

Party : Cash
Party Details
Buyer (Bill to) - Rakesh Kumar
Mailing Name - Rakesh Kumar
Address - Preetam Pura Unnao
State - Uttar Pradesh
Country - India

Sales Ledger : Sales Alc
Name of Item : Hustle V2 Running Shoes
Qty : 200

Rate : 1250
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Now select all items one by one and fill gty and rate.

Accounting Voucher Creation Abe Pt Lid
Sales Mo, 1 1-Apr-22
Friday
Party Alc name Cash
Sales ledger Sales Ale
Mame of ltem Quantity Rate per Amount
Hustle V2 Running Shoes 200pes  1,260.00 pes 2,50,000.00
CRYSTA PRO Walking Shoes 510 pes T75.00 pes 3,95,250.00
MAGNITE Running Shoss B0 pes B00.00 pes 54,000.00
Defy Sneakers 50 pes 525.00 pcs 26,260.00
Cilia Mode Lux Sneakers J00pce  B49.00 pcs 5,94,300.00
13,29,800.00
#End of List
Namafio 1,540 pcs 13,29,800.00
Being Goods Sold by Cash

Accept Voucher

HATST & 991 & dlg Gateway of Tally & Stock Summary RUIC @ Tohd gl
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Stock Summarny Abe Pyt Lid
Abc Pyt Ltd
Particulars For 1-Apr-22
Closing Balance
Cluantity Rale \alua

Adides 300 pcs. 749 00 2,24,700.00
Cifia Mods Lux Sneakers 300 pes 145.00 2.24 700,00
Campus 410 pes 52898 2,16,880.00
CRYSTA PRO Walking Shoes 90 pes TO0.00 6300000
MAGNITE Running Shogs 120 pes £00.00 8388000
Mesh Sparf Shoes 200 pes 350,00 70.000.00
Puma 820 pes 1,120,687 9,18,950.00
Daly Sneakers 50 pes 499,00 24 950,00
Hisstle V2 Running Shoes I pos 1,100.00 3.30.000.00
Frope! 18 V1 Runming Shoss 470 pes 1.200.00 5,64 000,00/
Grand Total 1,630 pcs 13,60,530.00

Use of Godowns/Locations and Transfer of Materials ( INST3sTeileheled T TART AT 3R AT &l /
- (TUTIATR @M Tally Prime #13

What is Godown or Location (NST3 AT dlhersT 4T &)

Tally Prime § Godown IT Location alsil &I Adeld Teh &f g, Tally H AT & I@-IWTT &l AT
Rae-foraIe @ 7 ohdTl &1 SOUR. & 39 &S Al I1 A ASRIeT A Tled &, ar 39
3T TUAT 9T T@ara g, S8- Stores, Hall, Room, Lot etc. IT S AT &l ATHT i &
dl TR ATel & dH & AR ToET-3e9T S8 I@ard ¢, o8- Lotl, Lot2, Lot3 37fe|
Tally Prime # Godowns/Locations & SEJATA ST YR d ATl Hl IG-IGF A & ToU
fpar arar g, f99d 87 IE UaT I b o fohdar AT gl @ Sl gl

Tally Prime & 8%lee & & Main Location sl # 9gel & Tsh Godown/Location $Ie grar
&, 3WT Godown/Location IR SEJHATT X T &, 3R WeeRl #¥d d&d Godown/Location
e F&T fopam Srar &, aF ATl B%lec & & Main Location § T&R gidT &

Tally 3 Godown/Location FT SETIATT $hH T &, b [oIT Th 3GT8I0T od gl
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H9el Vgl e @ AAfai@d At @lier aur e aidere 9 @ar|

Sr No Item Name Group Qty Rate Unit Location
1 Acc Cement 750 370 Pkt Store-1
2 Ambuja Cement 1000 365 Pkt Store-1
3 Perfect Cement 1000 350 Pkt Store-2
4 Acc-Gold Cement 500 410 Pkt Store-2
5 Sakarni-40 POP 1000 800 Pkt Store-1
6 Sakarni-20 POP 500 400 Pkt Store-2

Inventory Masters Creation (=deer AT IR FT4T)

3WFd AT &I @G @ Ygel Inventory Masters (Stock Group, Stock Items, Units) a2t
Ledgers IR &3T| Inventory Masters 4T 8ld § ddT &8 §ATU Sd. &, J§ Slleled & Tov
A 8T 9T foes W et Y|

Create Stock Groups

Gateway of Tally>Create>Inventory Masters>Stock Group

Sr No Group Name Under
1 Cement Primary
2 POP Primary

Create Units

1 ————
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Gateway of Tally>Create>Inventory Masters>Units

Sr No Type Symbol Formal Name

1 Simple Pkt Packet

Create Stock Items

Gateway of Tally>Create>Inventory Masters>Stock Item

Sr No Item Name Stock Group Stock Category Unit
1 Acc Cement Not Applicable Pkt
2 Ambuja Cement Not Applicable Pkt
3 Perfect Cement Not Applicable Pkt
4 Acc-Gold Cement Not Applicable Pkt
5 Sakarni-40 POP Not Applicable Pkt
6 Sakarni-20 POP Not Applicable Pkt

Create Godowns/Locations

Gateway of Tally>Create>Inventory Masters>Godown/Locations

Sr No Name Under
1 Store-1 Primary
2 Store-2 Primary

Al - 3R TRAT MBBA & 376X ATSe8 Godowns/Locations dTe g, dl foeT dRg &al
Tohd g1 38T fRAT Godown/Location & 316X &8 37+d Godowns/Locations HI Heel
Tohd gl
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Sr No Name Under
1 Lot-1 Store-1
2 Lot-2 Store-1

Create Ledgers

Gateway of Tally>Create>Accounting Masters>Ledgers

Sr No Ledger Name Under

1 Mohan Traders Sundry Creditor

2 Purchase A/c Purchase Account
3 Sales A/c Sales Account

ARECH YT ool dIR A & dlg W QU 1T 3G6R0T & 3HJHR Al & Tlead & v
Purchase Voucher & Tl &aT|

Purchase Voucher Entry with Godowns/Locations (MST3sT/aherd & AT HATT TGT)

Gateway of Tally>Transactions>Vouchers>Purchase (F9)
Voucher Mode : Item Invoice (Ctrl + H)

Invoice No : 1 (Bill No)

Date : 1-4-2022 (Bill Date)

Party : Rohan Traders (Fill the details in party details screen)
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Party Details
Supplier (Bill from) - Rohan Traders
Mailing Name . Rohan Traders
Address - Kidwai Nagar, Kanpur
State - Uttar Pradesh
Country - India

Purchase Ledger : Purchase A/c
Name of Item : Acc
Godown/Location : Store-1

Qty : 750

Rate : 370

1 ————
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Item Allocations for . Acc
Godown Quantity Rate per Amount
Store-1 750 Pkt 37000 Pkt 27750000
750 Pkt 2,77,500.00
Accept

3% d1¢ T Items &I Teh-Ush dch Heldre dhidl dUT 3% Godowns/Locations, Qty T
Rate Gof &3l 3R ar3aX Accept HLT|
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Accounting Voucher Creation Abc Pyt Ltd
[T No. 1 1-Apr-22
Friday
Party Alc name Rohan Traders
Purchase ledger . Purchase Ajc
Name of tem Quantity Rate per Amount’
Acc 750Pkt  370.00 Pkt 2,77,500.00
Ambuja 1000Pkt 36500 Pkt 3,65,000.00
Perfect 1,000 Pkt 350.00 Pkt 3,50,000.00
Acc-Gold 500Pkt  410.00 Pkt 2,05,000.00
Sakarni-40 1000Pkt  800.00 Pkt 8,00,000,00
Sakarni-20 500 Pkt 400.00 Pkt 2,00,000.00
21,97,500.00
¢ End of List
Narration 4,750 Pkt 21,97,500.00]
Being Goods Purchase

Accept Voucher

Checking Godown/Location Report (MNsT3a/dThere 61 Raxe @=r)

AT & Tea & a1 TS T AT & Gateway of Tally & Stock Summary RA1E & 2@
Hhdl &, TAT Godown & AR HIel T &G &, fo el ATer gl QT g3 & o 38
for G e ¥ <@ A &l

Gateway of Tally>Display Maore Reports>Inventory Books>Godowns/Locations

1 ————
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Godown Summary Abc Pyt Lid
Store-1
Abc Pvt. Ltd
Particulars For 1.Apr22
Closing Balance
Quantity Rate WVale

Cement 1,750 Pkt 36714 6,42,500.00
Ace 750 Pit 37000 27750000
Ambiga 1.000 Plt 38500 3,65,000 00
POP 1,000 Pkt BO0.00 8,00,000.00
Sakami-40 1.000 Pkt B00.00 B,00.000.00
Grand Total 2,750 Pkt 14,42,500.00

Transfer of Materials (ATl ! TAHAIRG FHIT)

Transfer of Material T HJdS ATl $T Ueh S6 (Godowns/Locations) & GHI STTg HaTeTT|
Tally & Transfer of Material TR &7 393197 {eh Tdf@ed Godowns/Locations 9 Stock T
AT I Transfer fFAT SATAT &1 3T T 3SEI0T F AT ¢l

fArfaf@d AT Store-1 & Store-3 & A

Sr No From Godown/Location Item Name Qty To Godown/Location
1 Store-1 Acc 100 Store-3
2 Store-1 Ambuja 200 Store-3

3t|'§'q'?—f AT &1 Store-3 & Transfer a & oIT ggel Store-3 AT & Godown/Location
ST Godown/Location 8 SelTd &, g F Sl ST T g1 38h g ATl
Transfer T dT TET FATT |
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Transfer of Materials Entry (HTel TUTTdIRd el T TEI(
Transfer of Materials &7 Entry fa&T Path & 3fJqR =TT

Gateway of Tally>Transactions>Vouchers>Stock Journal (Alt+F7)

Stock Journal Voucher &I 39137 AT &I Transfer e & T fHAT ATGT §, TI§ I3IW
Source 3iR Destination &I #{EIT & T gIdT &l Source IS8 H d§ Godown/Location f&elae
T & 8T 9 AT AT §, J2UT Destination 188 & g8 Godown Location f&eee i &
S8l #ATST STTaT|

gr3aX Open 8l & &G Source 88 A e R ¥ Bced #ia|

Name of Item : Acc
Godown/Location : Store-1
Qty : 100

Name of Item : Ambuja
Godown/Location : Store-1
Qty : 200

319 Destination I8 # 38T g 3¢ed {9, shadl Godowns/Locations &I Sceidr|

Name of Item : Acc
Godown/Location : Store-3
Qty : 100

Name of Item : Ambuja
Godown/Location : Store-3
Qty : 200

fecd e & 91 a3 & Accept IR ol S [FFT dg ewam|
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Inventory Voucher Crestion
Stock Journal [T RN}
Source [Consumption)
Name of ltem Godown
Cussintity Rate
Ace Stone-1
100 Pkt IT0.00NPE
Ambuja Store-1

200 Prt 365 O0KPKt

Namaton Being Goods Transler

Abc Pvt Lid
Tan
Destination [Production)
Name of ltem Godown
Amount Cuartity Rate
Acc Store.3
37.000.00 100 P 370 PR
Ambuja Store-3
¥3.000.00 200 Pl 365 00-Pt
1,10,000 00 300 Pyt

1-Apr-22
Friday

Amount

37,000 00

73,000.00

1,10,000 00

Sales with Godowns/Locations (MNST3dA/YheT & HTT AT S=T)

3PN 9T A T T 3™ Godowns/Locations 9T AT I@T g3 g, ar 39 3TelaT-37e19T
Godowns/Locations & AT ST THhdT gl 3§ =i U .30 3GEI0T F ST ¢l

s &1 Store-2 & 100 Pkt Perfect Cement Rs. 375 & #Id & <4T|

Sales Voucher Entry (& ar3@x TeY(

Gateway of Tally>Transaction>Vouchers>Sales (F8)

Voucher Mode : Item Invoice (Ctrl + H)

Invoice No : 1 (Bill No)

Date : 1-4-2022 (Bill Date)

Party : Vijay (Fill the details in party details screen)

Sales Ledger : Sales Alc

Name of Item : ACC
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Godown/Location : Store-2
Qty : 100
Rate : 375

Accept Voucher

HTT Aol el o oG Gateway of Tally>Display More Report>Inventory

Books>Godowns/Locations & Stock T& & Hehd &, [ AT Pl ol Hlel & diG g
Godown/Location 9X ThdalT HTe 92T ¢l

Point of Sale (POS) Invoice in Tally Prime (9iS¢ 3iT%h deT &7 39AET Hd HY --(Tally Prime #15

Point of Sale Ter e fafoler wfshar &, Point of Sale A 3Tel{T-370l9T YahX T HIAT, JiTHT T
IS T FATETH AT ST g1 SH- 791 31T, e ST, shise Hrs/sfoe #1s &
AT 31| $H TehR o FT ATl bl Teh GIY AT ST Hebell 81 58 [T 38H Tehed
ATl Tl IT HeETel $ITclel YSHTd 1 3UARIT ST g1 Point of Sale g7 HTel T
fSsht & HAT gearsd Telel T IFATT TelT AT gl Gige 3 AT B He=d ¥ FT &
&on & 9T 91 W Rie & T Bl

Point of Sale Invoice Creation (48 3% A SwaIsq AT)
Gateway of Tally>Masters>Create>Voucher Types>Create

« Name : 38 ®leg & POS Invoice s1H TeX HY|
« Type of Voucher : 30 hies # Sale ai3wR Helde HY|
« Method of Voucher Numbering : Automatic Ieldc &I |

« Used for POS Invoicing : 38 $Ies &I Yes € |

o Print Message 1 : Thanks for Shopping
« Print Message 2 : Visit Again

. Default Title to Print : Invoice o/ aT &Uait T AT 37 0@ Toha gl
« Declaration : I $Ies Yes ¢ &, 39 Hles # FTe, ot P TS @ dohd ¢
« ST Y 3T BWiee T (@ ¢ IR a3 Accept T o
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Voucher Type Creation Abc Pvi Ltd

Name POS Invoice
{alias)
General Printing Name of Class

Print voucher after saving Yes
Select type of voucher . Sales
Abbreviation - Sale
Activate this Voucher Type _ Yes Use for POS invaicing Yes
Method of voucher numberning Automatic Message to print (1) Thanks for shopping with

Use advanced configuration No us
Message to print (2) . Please visit again
i Zae-vamd bisactions L Default fitle to print ABC PVTLTD
Allow narration in voucher Yes
Provide narrations for each ledger in voucher - No Setfalier dectralion Yes
Enable default accounting allocations : No
Accept ?
Yes or No

Point of Sale Invoice Entry (98¢ 3% A SeaIsd UL FI1T)

gisec 3% AT d3TR dAR I & di¢ 7 POS d3T’ & Ul T Hohd ¢l o 8 At
ST § 98 T A gaT d1fgu|

Gateway of Tally>Vouchers>F8>POS Invoice
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[_Posinvoice [ 1-Apr22
Frday
Godown Store-1
Farty Aic name * Not Applicable
Sales Ledger Sales Alc
MName of ltem ‘Quantity Rate per Amount
HP Monitor 1pcs  6.600.00 pes 6,600.00
HP Keyboard ipes  B50.00 pes 850,00
HP Mouse 1 pcs 430.00 pcs 430.00
7.680.00
+End of List
dpcs 7.580.00
Gt vouchers Gift Voucher 500.00
Creditidabl card State Bank of India 2,00000 Cardno J2443398T61233 Accept 7
Cheque State Bank of India 2,500.00 Bank name Bank of india Cheque no 234242342
Cash Cash 2,680.00 Cashiendered 3,000.00 Balance 32000
Narratien: Yes of No

Uddan Computer Education Center LLP | +91 8932891001 | www.uddanedu.com

3T a3 A HT RN Y 1 o AeT g g

Godown : 39 Hles & Godown &T ATH &ol X SigT § AT ST &

Party Name : ¥[feh $J3Tcilel 19T glaT § al el @F = Not Applicable T&| AT Hig

sfaex arét Rclee s aa gl

Sales Ledger : 89 $les H Sales Helde. Y|

Name of Item : 30 $leg & HScH Holde Il |

Qty : 3T Wies H 3scH FI AT ol A

Rate : 38 Hles # 3SCH & Hod Gof |

Gift Voucher : 38 3T & Gift Voucher st & )Sundry Debtor 39 & fr=i( F=1r

IR flelee Y| TET § 74T AR aellel o fAT Alt+C Foll T JANT Y|
Credit/Debit Card Payment : e $[I1dTel shisefehar Siar § ar  sfde &S gary/
5T dh 3e3c Wolde F| Fgl @ AT oo Tl & FATAIHC FHoft T T

T 38 Bank Account I Bank OCC I & =1 W

Cheque/DD : 38 $les & dF 37h13¢ Helde | 9T HRBC A I& AT I R
8T gre foham e

Cash : 39 3ol & Cash Account olde F|

+91 8932891001 | WWW.UDDANEDU.COM 82



Uddan Computer Education Center LLP | +91 8932891001 | www.uddanedu.com

. Cash Tendered : 38 $les # IMgeh @I 76T 9T Cash T YA ol |
. Bank Name : 38 $Ie8 & UA@F & ¢aRT &I 30T I H S ATH Gof |
. T3 3o WA & dIg ar3A Accept I, Accept I gr foer e g Sroam|

Point of Sale Invoice Bill

ABC PVT LTD
Bill No. o1 Time - 2141 hrs
Date - 1-4-2022
Buyer (Bill to) - Rohan Traders
Address - Kidwai Nagar, Kanpur
Sl Description Qty Rate Amount
1 HP Monitor 1 6,600.00 6600.00
2 HP Keyboard 1 650.00 650.00
3 HP Mouse 1 430.00 430.00
Total 3 % 7680.00
Gift Voucher : 500.00
Cr/Dr Card : 2000.00
Card No TOXXXX XXXX Xxxx 1233
Cheque : 2500.00
Cheque No. ;234242342 Bank of India
Cash : 2680.00
Cash Tendered N 3000.00
Balance N 320.00
Total Paid 7680.00
We declare that this invoice shows the actual price of the goods described and that all particulars are true and correct.
Thanks for shopping with us
Please visit again

Debit and Credit Note Voucher in Tally Prime (3fec 3R sfsc dlc a3ax &I STdaATa »d L - (Tally
Prime #16

Debit Note Voucher (Alt+F5)

SH A3 Pl STAAT de [hIT ST § ofd [haT ATl F TG T AT Hl argd fhar
ST WIS 3T AT &I a9d T Purchase Return a1 Return Outward gl STl gl 39T
TS Y I S § AT 3T & gHsa g

1. 131 2022 — Ae dedr TER & 20 91T Luminous Battery 150 VA, ¥13000/pcs &
19 8 @

2. 2 3% 2022 — Ao Sl TR F 2 91T Luminous Battery 150 VA f3%haes gl &
$ROT argg R
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Entry 1- Purchase
Gateway of Tally>Vouchers>Purchase (F9)

o Date: 1-4-2022 (Press F2 Change Date)
« Party Name : Vijay Battery Store

« Party Details : 38 Urél 3ceq V|

o Purchase Ledger : Purchase Alc

o Name of Iltem : Luminous Battery 150 VA
e Qty: 20

o Rate: 13000

. Acce:t voucher
Accounting Voucher Creation Abc Pvt Ltd |
Purchase No. 1 1-Apr-22

Friday
Party Alc name Vijay Battery Store
Purchase ledger Purchase Alc
ﬁm of item Quantity Rate per Amount
Luminous Battery 150 VA 20 pes  13,000.00 pes 2,60,000.00
* End of List
Narration 20 pes 2,60,000.00
Being goods purchase

Entry 2 — Purchase Return
Gateway of Tally>Vouchers>Debit Note (Alt+F5)

o Date : 2-4-2022 (Press F2 Change Date)
o Party Name : Vijay Battery Store

« Party Details : 38 9rel 3ceq |

o Purchase Ledger : Purchase Alc

« Name of Item : Luminous Battery 150 VA
e Qty:2

« Rate: 13000

« Accept voucher
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Accounting Voucher Creation Abc Pvt Ltd

Debit Note No. 1 1-Apr-22

Fnday

Party Alc name Vijay Battery Store
Ledger account Purchase Alc
Name of tem Quantity Rate per
Luminous Battery 150 VA 2pes 13,000.00 pes 26,000.00
* End of List
Narration 2pcs 26,000.00
Being Retumed due due to defectd

dAlc - TY & S & a1 Gateway of Tally & Stock Summary Report I 3T ar Rear fmar
IRAT AT Tlh A H A g AT, gAT el &1 arafaferer ot Read A i HrAag & [T
el g SIuai|

Credit Note Voucher (Alt+F6)

g 3T & STAHATT de fohdr ST & S9 Y Iges & 99 37T AT H ar9g Har @l
S8 Sales Return IT Return Inward 87 &g g1 ST Tel »d HT ST & o1 3Ge0T &

JHSd ¢

1. 1 #AF 2022 — AlgA e FiadeT & 5 9 Luminous Battery 150 VA, 13500/pcs &
T | S|
2. 2HS 2022 — HAlgaT Sl Iiadsr ¥ 1 99 Luminous Battery 150 VA arad 9red foham|

Entry 1- Sales
Gateway of Tally>Vouchers>Sales (F8)

o Date : 1-5-2022 (Press F2 Change Date)
« Party Name : Mohan Battery Services

« Party Details : 38 9l f3ced 1|
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o Sales Ledger : Sales Alc

o Name of Iltem : Luminous Battery 150 VA
e Qty:5

o Rate: 13500

« Accept voucher

Sales Mo 1 1-May-22
Sunday

Party Al name Mohan Battery Services
Sales ledger Sales Alc
Name of ltem Cuantity Rate per Amount
Luminous Battery 150 VA Spes 13,500.00 pcs 67 500.00
* End of List
Narration Spcs 67,500.00
Baing goods sold

Entry 2- Sales Return
Gateway of Tally>Vouchers>Credit Note (Alt+F6)

o Date : 2-5-2022 (Press F2 Change Date)
« Party Name : Mohan Battery Services

« Party Details : 38 9l fSceq &i{|

o Sales Ledger : Sales Alc
o Name of Item : Luminous Battery 150 VA

e Qty:1
 Rate: 13500
o Accept voucher
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Accounting Voucher Creation Abc Pvt. Ltd
Credit Note No. 1 1-May-22
Sunday
Party Aic name Mohan Battery Services
67,500.00 Dr

Ledger account Sales Alc
Name of item i ) Quantity Rate per Amount
Luminous Battery 150 VA 1pcs 13,500.00 pcs 13,500.00
+ End of List
Narration 1pcs 13,500.00
Being goods returmed by party

dAlc - TET g1 ST & &1 Gateway of Tally & Stock Summary Report I &3 ar Ree 3mar
AT Teish | 39S & SATUIT, TTY & UTET ol ShraT Soleg 37|

Use of Bill-wise Details in Tally (Seit & Bill-wise details 3T 393137 &8 &L - (Tally Prime #17

Bill-wise details T &2

Tally Prime & 2331 g Al1-¢f39T @Al & fOT Ul 9 1 & fRar ST Tkt &1 Tally
Prime &% AT Bill-wise Details HreR T iAem Yetel HdT &1 Bill-wise Details e’ 3UR
e g {AHT & O 9= & T 3UA9T HAT ST 8, TG deied bl &b HlaT T
g gl

Bill-wise Details & GaRT @i o faell & ST, 8Tl I STt arell foheat a1 9o gl
arell TRAT T 3T & ¢ X ohd &l

Bill-wise Details &Y |fFT FIAT
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Bill-wise Details B Tally Prime & 8%ice ¥ & 371l &IAT g, oifched 3R Ig HIX gl 3T
W@ g df 38 e dig & 3T & dohd ol

Gateway of Tally>Alt + K (Company)> F11 (Features)>Enable Bill-wise Details — Yes

Bill-wise Details T aIoiX & AfHT FHIAT

58 @ra & Bill-wise Details & ThT FIT & 3T ook &l hive dd THT Bill-wise
Details & IfhT T Tha gl

Ledger Creation

Name . Suraj
(alias)
Under . Sundry Debtors
(Current Assets)
Maintain balances bill-by-bill " Yes
Default credit period - 30 Days
Check for credit days during voucher entry " Yes

Maintain balances bill-by-bill : & Yes ¢ &1 ¥ ook A Bill-wise Details Tfsha &l
SITUATT |

Default credit period : & BWiee 7 & Ul & foIT Hise dI3E A = IHd &, &
arél fohetel feail & STe $YaTeier |

Check for credit days during voucher entry : 38 Yes 8¢ &l § 3R ULl I AT
Teh aifeter 3MUST 3R shfse dA3E, Bhiee dHI3E & 318w A fovar a=m gl

Bill-wise Details T 3997 FIF ATA TLSAT
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Q. Laxmi Electronics & 1-4-2022 &Y 10 pcs Mesr arfder Al ¥16000/pcs & Boe @
T 9He 30 Al & fow 3uR fFar aur e Laxmi/ol AT & wread

Voucher : Purchase (F9)

Invoice Mode : Item invoice (Ctrl + H)

Date : 1-4-2022 (F2 for Change)

Party Name : Laxmi Electronics
Purchase Ledger : Purchase A/c

Name of Item : Godrej Washing Machine

[ ]

[ ]

]

[ ]

[ ]

[ ]
ure

Qty : 10
Rate : 16000
Purch: Ho 2 1.-Apr-ﬂ
Friday
Party Alfc name Laxmi Electronics
Name of ftem S Quantity Rate per Amount
Godre| Washing Machine 10pes 16,000.00 pes 1,60,000.00

* End of List

Bill-wise details (38eH I 3¢ed q gl & a1¢ Bill-wise Details I fast 3der grafr
S A g 9 Beea a9

o Method of Adj : New Ref
« Name : Laxmi/01 (3HH el &7 ATH AT FaR Gof I 8 (
e Due Date : 30 Days
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Bill-wise Details for : Laxmi Electronics
Upto: ¥1,60,000.00 Cr

Type of Ref Name Due Date, or Amount Dr/
Credit Days Cr
(wef: 1-Apr-22)
New Ref Advance 30 Days 1,60,000.00 Cr
Agst Ref 1-May-22 )
New Ref
On Account

T f3¢ed o & d1g a3l THATE &Y ofdl 3R 38 g Bill-wise Details & garT faor
IR X ghd gl

Bill-wise details ®# Method of Adj. FaT &2

a3 U A fdel S 8T Method of Adj. faelt &Y 8[areTal @ wifed & forw sol=g
TSolecHT Hel & Tolv fafdest 3HTCere 3Ucst I &, St 39 9K &-

1. Advance : SHeI 39T dd fhaT SATET § ST 9IEl & Usag & Ude forar amm &l

2. Agst Ref : 38T 39319 dd fhar Sar § S s foar $r Rece a7 939 $r dr
T S g

3. New Ref : 3T 393197 3UR fshr T Tl & fow axd ©, oA 9 a1g & S
fopar STam|

4. On Account : $HHT YT ATl ATl AT WIS &I U el & faw &ed &1 @y
& 3 T ot FAT ST Thar § S R & TRE A8 g & ardt & e
forer & forw sgorarer fomarm

Bill-wise Details T IYART FIF YTl FHT dHIAT GHAT HIAT

Q. 1-5-2022 ®I Laxmi Electronics &T Laxmi/Ol 5T & hrar faer 160000 31eT1 fHaTI
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Voucher : Payment (F5)
Invoice Mode : Double Entry (Ctrl +H)

o Dr : Laxmi Electronic

« Amount : 160000

« Bill-wise details for

o Type of Ref : Agst Ref

« Name : Laxmi/01 (JgT i1 foeq & o9 foar &1 9 811 § a8 dolde Hidl(

« Due Date : 30 days (Jg ¥Tad: Heldc &l ST

. Amount : 3H $les H Toled Fad: 3UST & ST0aN| Al 9rel A QU UHAC & ham §
aur 9iél fFEal A 9HC W W &, a1 der 9 fRar § a8 3ASee gof HY aUr
JHIAT Tl & T 731 e 39se | | ;

Bill-wise Details for : Laxmi Electronics
Upto: ¥ 1,60,000.00 Dr

Type of Ref Mame Due Date, or Amount Dr/
Pending Bills

Date Balance Final Balance

Agst Ref Laxmi/01 1,60,000.00 Cr

1-Apr-22 1,60,000.00 Cr

e Cr: Cash

1 ————
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Accounting Voucher Crastion I
Payment No. 1 —
Laxmi Electron Sunday
Particulars 5
Dr . - 1,60,000.00
Cur Bel. 0.00 Oy
Agst Ref  Laxmilo1 30Days  1,60,000.00 Dr
( 1-May-22)
Cr Cash 1,60,000.00
Gur Bat 48,40,000.00 D
- 1,60,000.00 1,60,000.00
Being bill cleared by cash

T8l f3¢ed R & dIc aB3wR & TFdte T 6| 37 TRE A Bill-wise details & 3TN
qrél &1 ST foer §IrdTeT Y Fehd

Bill-wise Details % TR wrm faat #r =t d@ar

qiféat & U T e & fooll & @ & AU i &9 fFg urel &1 9die e g, 3K
wa forg ariét F Ydc RAT Htar g1 39 FT R ¥ <@ Iohd gl

Gateway of Tally>Display more Reports>Statement of Accounts>Outstandings

T3CET39T & aRT foyell &l Ao R & W1 ST Fohell ¢

Receivables : T8l & 31 fall &I G ¢@ dhd § o= g Rellg & Bl
Payables : T8l & 31 faall &1 G @ FFhd § STl FhrT YT &L Bl
Ledger : g1 § oloR & 3TN Jahrm el i g= d@ dad gl

. Group : TG & I & HTAR FhrAT ell &1 G 3@ S Fehell &1

dfSer foel @ ITRTFT AYS & AR TN ST Fohell § TUT F2 Foll & arT dRI3E
FEARY AT-3AIT 3¢ & Tl I Uedh TATYT QT T Thdl ¢l §F Ig AT 9T X Tohd ©
for fora ordt T ade a1 R S #ar § 3R e f&er 3w g1 9% B

H wnh
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How to Purchase and Sale Goods with GST in Tally Prime in Hindi (Solf 9185 & #ATl & GST & ATT &y
Te, (Sd/4#TallyPrime 28

What is GST?

GST &I I[38 Us |idH ¢ard (Goods & Services Tax) & #ATH H S ST &1 TE Teh
39cgaT X (Indirect Tax) g1 §, St ATl T WIAWS &I TG T ST T AL fhar ST
gl URd TWHR o 2017 ¥ Ugel AT Sl WIG-TRIET W TNMT A dlel Sy 9cTET I
SI8- 3cuTe Yo (Excise Duty), 9€ (Value Added Tax), 8aT &X (Service Tax) 31fe s
RCeld Y Shdel Teh & GST &I o T &A1 §1 ATl 3R qa1 & (GST) AfAfHAIH 29
AT 2017 @ &He H IR FRam aram a1 3R 1 Ser$ 2017 st ome] R argm Tl

qE Usal # g Al a&q 3N FaT Y (GST) &l aEI3T 3R FAT3HT & i ) S
STl &1 #Rd # ATl 3R Qa1 T ol Teh cquqqo,ag-q——dﬁtr,?iaw-:mam?rw%a’r
e Hedatiel T ol STl &l

Member of GST Council @ a&3il 3R @ar3it & faT GST Rates ST T &, dfcheT FHI-
FHA GST Council & EaRT sJGATAT T AT & 3THR GST Rates &I &# AT 3t foham
ST Hehell &1 GST Rates I a&J31T 3R Aar3il & AT HSN (Harmonized System
Nomenclature) & TR 9 AT Told - 0%, 0.25%, 3%, 5%, 12%, 18% 3iR 28% & STeT
AT &

How to Enable GST in Tally Prime?

Tally Prime & o1§ &9eil HIVC Fld o &G GST HI SAdel Hlal o TolT AU IHTAT g, TGl
¥ 8T GST & ON T ST HeheTl &l 3R ITE PR Ul hile ad gard GST B &l
OFF @M 31T § o f¥eT 1Y & ]8R Soislel & Hehel ¢

Path : Gateway of Tally>Alt + K (Company)> 11 (Features)

« Enable Goods and Services Tax (GST) : Yes
GST &I Yes &l T GST Details Fr 33y ugfia gidr &, 5 e gaR & dT &
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GST Details

GST Registration Details Invoice Features
State - Uttar Pradesh e-Way Bill applicable . Yes
Registration type - Regular Applicable from ; 1-Apr-22
Assessee of Other Territory - No Threshold limit includes . Invoice value
GST applicable from : 1-Apr-22 Threshold limit - 50,000
GSTIN/UIN . 0BASOINSIESENGEY Applicable for intrastate : Yes
Periodicity of GSTR1 . Monthly Threshold limit . 50,000
Adidianisl Faabiiot Print e-Way Bill with Invoice - No

e-Inveicing applicable - No
Set/alter GST rate details * Ne
Enable tax liability on advance receipts - Yes
Enable tax liability on reverse charge : Yes
(Purchase from unregistered dealer)
Enable GST Classifications - Yes
Provide LUT/Bond details - No

GST Registration Details

« State — 3HH HYAT T IoT HolFe HLAT|

« Registration Type — 38H Registration Type elde H3T, Regular I1 Composition

« Accessee of Other Territory — 38 32T &l Yes H¢ &, Al cAAHATIASh Shs [hdl
T el 7 e g

. GST Applicable Form — 388 dg dRI@ Slel ford dRI@ ¥ GST oMe] el &l

« GSTIN/UIN = SHH Uy &I GST e gof a|

- Periodicity of GSTR1 - $8H SIMUR & &w3ilal & 3R GSTR1 & T Monthly ar
Quarterly f&eleFe &Y |

Additional Features

« Set/Alter GST rate details — 3P 39 GST rate details & &g LT IB &, al
sH Yes ¥T H|

- Enable tax liability on advance receipts — If¢ 3gdied WIfCdl W EFH Shelpel 2l
OfhT T TTEd &, dT 59 3T H Yes AT |

« Enable tax liability on reverse charge — If¢ 3RO 3ok T TWEERT A W -
o =l & AT &g Sefpele T A6d &, dl 30 3R &l Yes AT H|
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« Enable GST Classification — 38 3T &I Yes 8¢ &Y, If¢ GST Classification 3T
3UANIT AT TEd &1 GST Classification & GaRT Master GST rates ST Hbd & |
« Provide LUT/Bond details — &f¢; LUT (Letter of Undertaking)/Bond & SEdHTS el

qTEd &, al 39T f3¢ed X el & foIv 38 3cAT F Yes AT H<|
GST Details

« e-Way Bill applicable — afg e-Way Bill hieR &I STIATST AT I8 g, Al 39 3o
FI Yes AT |
. Applicable from - 8H e-Way Bill &9 6T STel 1 aRI@ ot |
- Threshold limit includes — $8H e-Way Bill & felT Threshold limit &I dog felere
Cong
. Threshold limit - 383 e-Way Bill & T Threshold limit &I deg &of Y|
« Applicable for intrastate — 38 3T &I Yes Ac &, I e-Way Bill 39 T &
foT S T aea §
. Threshold limit - 383 e-Way Bill & T Threshold limit &I deg &ot |
. Print e-Way Bill with Invoice — I g=arsd & AU e-Way Bill ¥ec AT Tga g, o
g 32 F Yes AT HY|
« e-Invoicing applicable — If& Electronic Invoice SR &TAT T8 &, d 38 3iTCAuT &r
Yes ¢ X 3¢ 5eX HI|
« 3% §I¢ Details ®T Accept X ol
GST Details Fr @t e A & 9ATd HhiseT I Accept (Ctrl+A) X of| 3H g Ul
A GST ufdede g SATuen|

How to Create/Update GST Details

Path : Gateway of Tally>Create>GST Details

ST I & IFTAR S I GST Details HT Tt Geidll, g8 GST f8ed &l shive/3mase
X Thd gl

Creating GST Classification
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GST Classification & 37deTd faf@=sT GST rates &I eI gaATd g 3T SAST 3UAT TS,
9 3¢ & fAT GST Rate fSHhISe el & fIv T Hevdl 81 GST Classification &l Teh &
31 Y IR ST Fhat &, 9 37d9Td AT & e e AuRa T g &1 9 oY
§H @IS U AT ISCH HIVC HId & o 38k GST Rates &I GST Classification & 3THR
dc X Gohd gl 3R Se6r GST Classification &I AT Stock Group IT Stock ltems &
GST Rates f3®3 aXal & falv X Hdhd &1 GST Classification &l fa#al a1y & ganrr

$IiT X Thd &l

Path : Gateway of Tally>Create>GST Classification

GST Classification Creation :

MName . Computer & Laptops

HSN/SAC Details

Description . Data Processing Machines & Units
HSN/SAC o 8471
Is non-GST goods . No
Mature of transaction . * Not Applicable
Tax Details
Taxability . Taxable
Tax Type Valuation Type
Integrated Tax Based on Value
Central Tax Based on Value
State Tax Based on Value
Cess Based on Value

Rate

18 %
9 %
9 %
0 %

Accept ?

Yes or No

GST Classification Creation

GST Classification f38r 309 & & o F12 99 &7 [AeT 3TCAqT T Yes Hi|

o Allow HSN/SAC details — Yes
« Settypes of goods — Yes
« Select Valuation Type — Yes
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« Show all GST Tax Types — Yes
IWNF AT H Yes Il & 91 AIR AT ' faddel g & |

« Name —38# Classification &T #ATH 8T &<¢| Ex — Computer & Laptops
HSN/SAC Details

« Description — 388 HATST 31 WIS 3HAT [AaR0T gof X Thd o/

« HSN/SAC - Ifg SF @ aF 38 HSN FTNT 3| 3R ey 9t &1 IrelteT
T 5FUS ¥ 3HF § al 38 HSN/SAC SATRRY Sl SR @dr &1 HSN & g1
ST Harmonized System Nomenclature gIdT &, I8 R a1 ©: [3faic &I &I 8T &,
ST el X A 5000 & 3iftieh 3curel i ggHlel ST &l HSN Code 3cUrel @

HAfEUd §9 § Jaffehdd Il H Heg Il g1 Ex- Automatic Data Processing
Machines & Units (8471)
« Is non-GST goods — 3R HAT GST & 3ideTd 37Tar § af 38 No 3¢ |

« Nature of Transaction — If¢, S/ & dl 39H Transaction Nature @eldec ¢ Tohd
&, 8T dr 38 Not Applicable T |

Tax Details

« Taxability - 398 AT & foT Taxability 3T &1 f&eiee H|
« Tax Type —3HH HATT & fIT S Tax Rate ¢ § g8 Integrated Tax & Gof &,
Central Tax @ State Tax &ldl Integrated Tax & 3T 810 § IJg 3icrAfed &of &l
STaar|
. Cess —IE Th YR HT 3R BT §, Al HEY TFH & FHW o@IAT STl &1 3PR HIS
39T T g & o 3 &of Al
gt 3eeT el T & 91 GST Classification ThIT &t Accept T of | 30 dRg & GST
Classification shiUc g STTaT|

Creating GST Ledgers

Ledgers Under Type of Duty/Tax Tax Type

CGST Duty & Taxes GST Central Tax
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SGST Duty & Taxes GST State Tax

IGST Duty & Taxes GST Integrated Tax

Path : Gateway of Tally>Create>Ledgers

« Name: 38H GST ook & ATH BT HY|

« Under : 3@H Duty & Taxes f&@elae #{|

« Types of Duty : 395 GST [@ede H|

. Tax Type : SHH Tax T €8U fHlae I, T8 IWFd el & IRTAR [Helere |
« Maintain bill by bill : 3& No I&T ¢l

« Percentage of Calculation : 88 0% 3¢ (g« ¢

« Rounding Method : 38 Not Applicable I&|
What is CGST, SGST and IGST?
CGST : CGST &l quT &9 Central Goods and Services Tax &, 8 &g R GaNT o9] 3R

THAT T AT &1 CGST & Ugel o] fohu STt aTel ST &Y SH - Central Sales Tax,
Export Duty, Excise Duty 37T &I sgor f&ar g1 CGST & &X SGST &1 &X & AT 8l gl
ST ATT & T & 3T WASH/ITT STaT § aF CGST oR[IAT AT &

SGST : SGST & YUl & State Goods and Services Tax §, 38 T BN @RI Tehiad
3R ST fohar ST &1 SGST o &l I1 Q@13 & 53 eefast 9 VAT, Cesses, Surcharges,
Entry Tax, Luxury Tax 37Tf¢; fUoel State-Level U &l sgol ¢aT g1 SI§ ATl o7 AT i
ST & 3eX @AGHSTT SATdr § dl CGST & ATY SGST 8 &emar S gl

IGST : IGST & qUT &1 Integrated Goods and Services Tax &1 39 &g HIHR Tehfad HIcll
g, dfthel &g TXPR 3N FfT AT THR el 38 A9 A 81 g TR Tax Collect
A F 9 39 e F [FaRa :Eh, o gefta gsa Y Fg 3R T TIHERE F iy

w@é%wqﬁﬁu‘rﬁa?ﬂ 871 IGST &X &1 VT SGST 3R CGST &3f & INPT &

STEX g &1 9 AT I7 §iag h ToT & d1g GG/ S1dar g ar IGST SIemar Sirdr

gl

Creating Purchase/Sales Ledgers under GST in Tally Prime
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Ledgers Name Under Is GST Applicable Set/Alter GST Details Type of Supply
Purchase A/c Purchase Account Applicable No Goods
Sales A/c Sales Account Applicable No Goods

Path : Gateway of Tally>Create>Ledgers

« Name : 388 Purchase/Sales olsiX & ATH T8T |
« Under: 38H Purchase @R & foIT Purchase Account d2T Sales @ol¥ & foIT Sales
Account 79 flelFe H|
« Type of Ledger : 38 Not Applicable &€ I@]|
- Is GST Applicable : 38 Applicable §¢ &, Il ofek A GST dTe] HAT A ¢l
« Set/Alter GST Details : 38 No 3¢ & ¢l
« Type of Supply : & Goods 3Tl Helde &Y, AfG AT AT HI 98 Service
TG 99 (8 & ol 39#/Service Helae a1
o STHr FHT 3T T Bhiee TW@HT ok Accept (Ctrl + A) X ol
Purchase/Sales S5 &I dlal & §1¢ ATl &l TWGaA/dda & ToIT UIel & ooy SeATaar,
T8 ATl WEaA/aTeT E

Creating Parti Ledgers

3R GST & TTY AT WASAT/IIAT § o IIél &7 ok §a1d g d 38T GST 3eeq 3 -
5T, U3y, SUHeEr o6y, ISECe T8y A1fe AT ST gIaT &1 AT ghfelv difeh gar aof
gh foh 9 oilchel Ul § AT Seeeee UIET g, R 3T & 3TER GST 19 foham Sirwar|

3R 9TEf F o A GST 3T F 379se g7 d g, ar o9 Y 39 urdt & AT
TIGA/FTT & dl codtialel X doFd & IR UIel &I 3Th3c elde aXd af GST 3ceq
LT gl 81 3R GST f3¢ed #gI #ar dl Bill Amount WX GST =gl o[ &eMT| &Y §R
GST T3¢ AT o U3, SATAIT UTEl &l ool Ve Fd aFd &f GST f3ced &r 3Use &
& g1 o 9T AT AYS F AN T HT oo’ FoAl Fhl B

Path : Gateway of Tally>Create>Ledgers
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Name : SG& Ul T ATH €89 |

Under : 38A 9IEf T €189 g S -Sundry Creditor AT Sundry Debtor

State : 3&H Ul HT ToT T |

Country : S&H 9IET &7 & T |

Pin Code : 38H Urél &1 T 18 g 1|

Registration Type : 3G& 9Tél &7 ISEeereT cgd felde &Y S8 -Regular a1

Composite

GSTIN/UIN : 388 91l & ISEeere e H|
gt BT M & a1¢ arhr et 3T & fBwiee W®a & 3R oo & Accept X
ol

gl & ofold @l dellel. & §1G AT I WGaA/ddst & folT 3% Stock Groups @ Stock

ltems

I gl 98 @ YR & S10a|

Creating Stock Groups under GST in Tally Prime

Group Name Under Should Quantity of items be added Set/Alter GST Details
Laptops Primary Yes Yes
Desktops Primary Yes Yes

Path : Gateway of Tally>Create>Stock Groups

Name : 398 Group & 1 oI

Under : 38 Primary &clae Y|

Should Quantity of items be added : 38 Yes A¢ &|

Set/Alter GST Details : 3@ Stock Group & FW GST Rate de] &l dlgd & of 34
Yes set Y| SHM Yes A W GST Details for Stock Group 1 =15 fasT gelal| sa@a
Classification HTes & Computer & Laptops =TH & S«I1AT I—-T GST Classification
Rolde HY| 0AT o & Group & GST Rate §TT 1T GST Classification Rate &
3TER AT g1 S|
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. 3T Stock Group & GST Rate, GST Classification & 3[@R d¢ g =l U6 &
o Classification res & Undefined f@ielere Y| TET &3l & 31T 9 & AT GST
Rates 8¢ & Tehd gl

« Stock Group W 319 GST Rates o] &< &d ¢ dl, Group & 3iddld Toide 8 Stock
ltems 8191 3T Wl 9X AT GST Rates o[9[ & STl TAT Stock ltems & eI 3rerr
& GST Rates gl d¢ &l gl

« Stock Group & foIlT GST Details el & §1G 38 Accept (Ctrl+A) X of|

Stock Group §=ilel & dTc 319 fao<T AYS & HJAR Stock Items HITC FHIT|

Creating Stock Items under GST

Item Name Under Unit | GST Applicable | Set/Alter GST Details | Types of Supply
HP Core i7 11th Gen 14" laptop Laptops Pcs | Applicable No Goods
Accer Core i5 10th Gen 15" laptop | Laptops Pcs | Applicable No Goods
Lenovo Core i3 4GB 1TB desktop Desktops | Pcs | Applicable No Goods

Path : Gateway of Tally>Create>Stock Items

« Name : 385 Stock Iltem &T AT ol |

o Under : 387 3WIFd T & AR Stock Item & fIT Group fAeise HY|

. Unit: S8 Stock Item &1 Unit [@elefe Y| a1 Ffeae Alt+C 98 e &1 Hebd ol

- GST Applicable : $8# Applicable §¢ @&¥| Ufe Stock Item W GST Fgl oTe] &ell
aIed &, df 39 Not Applicable #¢ HY|

- Set/Alter GST Details : 30 3T & 37l $& oI €T ol AT §, 51 30K -
Stock Group # GST Rate &l o[ fehar /T § 3R @& GST Rates Stock Items &
forw of ey ¥&r AEd &, 38 No T8 &1 4ifeh 39X Stock Group WX GST Rates
I o] foaT a1aT § o 38 Stock Group & 33 foidet #f Stock Items gt @3 9T
GST Rates ¥ad: g 9] g S|

+91 8932891001 | WWW.UDDANEDU.COM 101



Uddan Computer Education Center LLP | +91 8932891001 | www.uddanedu.com

3WR Stock Group X GST Rates #1e] fohar 7 § 3R 38 30 & 3icded fhaT Stock
ltem 9T &g 3T GST Rate o] &I g, A Set/Alter GST Details 3iIeT & Yes @<

&eh Stock Item & TIT 5T GST Rate o[ &Y Hehdl ol THT & & Stock ltem &

forT Stock Group & GST Rate 371aR188 )Override) & STTaT|

379X Stock Group @Y GST Rates =gl &¢ U 1T § o Stock ltem & folT GST Rates

@I Set/Alter GST Details : Yes #Xeh X Thd & |

Set/Alter GST Details &1 Yes &% X GST Details for Stock Item T =15 st gelall|

SOA Classification fieg & §4TT 1T GST Classification I f&elee & o §; 9
-Computer & Laptops. 08T &1 ¥ Stock ltem & GST Rate §=TT 31T GST
Classification Rate & 3@ d¢ & e

3WR Stock Item & GST Rate, GST Classification & 3f[HX ¥C &l T gl & of
Classification ®Teg # Undefined f&elee Y| AT et & 39 Stock ltem & AT GST
Rates 9§¢ &Y dod &l

Stock Item &I GST Details 81 & dTG 38 Accept (Ctrl+A) X o |

Stock Items §aTTeT & §1¢ 319 AT &l TEA/ST & fov [Fe e80T dax
Purchase/Sales T¢I §=TTaT|

Passing Purchase Entry Under GST in Tally Prime

GST & ATY ATl I WIS & AU Intrastate Purchase 31X Interstate Purchase & d&fad

QT &Y 3eEoT oa gl

Intrastate Purchase (5T & X hd(
Example :

1-4-2022 &1 Excel Computers (Local Party) & fad=T #ATel 3UR TIIET|

Items

Qty Rate

HP Core i7 11th Gen 14" laptop 20 65000
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Accer Core i5 10th Gen 15" laptop

15

46000

Entry :

Path : Gateway of Tally>Vouchers>Purchase (F9)

Voucher Mode : a3@R 3N9sT el & dlg FARTT X fF Item Invoice Mode Afha
g, 88 Ctrl + HA I3 & Tehd gl

Date : 1-4-2022, GI3eR ST &of |

Party A/lc Name : 38H Y9Il &I @Tdr elae &Y, 5T 9El & ATel @WlGaT 81 39K
HieT 91g g3 & o Cash fidise &Y, 3R 3UR & a 91t 1 @rdr felee Y1 arct
%I @idT [@elde e & &1 Order I Receipt Details el et & forw fast 3iaer
gt s focea ST& 3¢ed s Accept X of| 9% 16 Party Details $Rel &
foT A5 8T 9o giefl, s9a 9l &1 Address, State, GST No 3Tfe $R&X Accept X
ol 3R Ul &7 ool §elTd a%Fd 9rel f3¢ed #X & 15 oA oY f3eew 3iferdfes frar
gr Suaf|

Purchase Ledger : 38H Purchase Account f&@elde &i|

Name of Item : Stock Item f&eiee Y|

Quantity : STH Item &1 AT goF H|

Rate : 38 Stock ltem & Hed ol |

el Items &I f3¢eq A & &1 GST Ledger f&eiae w41 Items T foee qut g
% UATd Teh R Enter 97 H¥eh GST Ledgers felde &Y TAahd g

3R WG dldhel el & Il AT & IR )Intrastate) T 315 & ar GST Ledgers
CGST @ SGST elae &3l 3PR Wleed! I & aeX )Interstate) Fr 315 § of
GST Ledger IGST ffielefe S| $HA GST 3ASw¢ JHEHAH FHoldhole gl 31
SITQAT |

T3l 3T e & U ar3aR dl Accept (Ctrl+A) FT o
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coounting Youcher Creation Abc Pyt Lid.
[ Purchase — L) 1-Apr-22
Friday
Party Aic name Excel Computers
Name of ltem Quantity Rate par Amount
HP Core iT 11th Gen 14" laptop 20Pcs 6500000 Pcs 13,00,000.00
Accer Core i§ 10th Gen 15" laptop 15Pcs 46,000.00 Pcs 6,80,000.00
18,50,000.00
CGST 1,79,100.00
SGST 1,79,100.00
Prowdie GSTieWay Bill details No
Namation 35 Pes 23.48.200.00

Interstate Purchase (RTod & dTgX ha(
Example :

1-4-2022 I Dev Computers (Interstate Party) & o1 ATl oA91g &G

Items Qty Rate
Lenovo Core i3 4GB 1TB desktop 10 22000
Entry :

Path : Gateway of Tally>Vouchers>Purchase (F9)

« Voucher Mode : Item Invoice Mode (Ctrl + H)
« Date: 1-4-2022, dI3TX 3T Gol HY|

- Party A/c Name : Cash o1, 39 HleT #i9Te foham aram &1 3R GleT 3R § o saa
qrel &7 T@TaT [elde ®Y| Cash Relede & & a1 9iel Bced & Name, Address,
State, GST No, Registration Type 3¢, 3¢ed@ dRHT Accept X of|

« Purchase Ledger : 38 Purchase Account f&elae & |

« Name of Item : Lenovo Core i3 4GB 1TB desktop, Stock Item f&eiee &l
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« Quantity : 10, 3H Item &1 ATAT gof HY|

. Rate : 22000, $HH Stock ltem T Hed Gof HY|

. G ltems #T f3¢ew A & a1 GST Ledger [@elee Y| Items &I foe quT gl &
JedTd Ush R Enter 98 & GST Ledgers el & Tohd ¢

o 3R TWEE Seci&ee Ul ¥ Al TsT & a8 )Interstate) F HT 5 &, ar GST

Ledger IGST f@idee 31| g0 GST IABeC A SHheshele gl 31T ST
. T3 f3¢eT M & gATd ar3aR & Accept (Ctrl+A) X ol |

Accounting Voucher Creation Abc Pyt Ltd.

[ Purchase —— LR 1-Apr22
Friday

Party Alc name Cash

Name of tem Quantity Rate per Amount

Lenovo Core I3 4GB 1 TB desktop 10Pcs 22,000.00 Pcs 2,20,000.00

1GST 39,600.00

Provide GSTie-Way Bil details No

Narration 10 Pcs 2,59.600.00

Passing Sales Entry Under GST in Tally Prime
GST & Y ATA I S0 & T Intrastate Sales 31X Interstate Sales & TEfd o= ar
3ETeX0T oid gl

Intrastate Sales (5T & IR Tasha(
Example :

2-4-2022, Vinay Computer Shop (Local Party) &I fa&T #ATer 34X ST

Items Qty Rate
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Lenovo Core i3 4GB 1TB desktop 10 26000
HP Core i7 11th Gen 14" laptop 8 71000
Entry :
Path : Gateway of Tally>Vouchers>Sales (F8)

Voucher Mode : Item Invoice Mode (Ctrl + H)
Date : 2-4-2022, GI3TX ST &of |

Party A/c Name : Vinay Computer Shop, 38& 9TE &7 WTaT f@ode &, f99 arét &
AT WGAT gl TTET &l WIdT [Aelde el & §16 Order I Dispatch Details el &%t
& forw fasr 3ga gefl, s fBded & f3ded T Accept X of| 30% d1G
Party Details $%a7 & fow a5 s 309 glefr, s§A 9rél &1 Name, Address, State,
GST No, Place of supply 31Tf¢ SR $RHT Accept X of | 3R UTEr I ool Tl
gFd uréf f3eeq s &) a8 o ar f3eey 3iefes fher g Suen|

Sales Ledger : 398 Sales Account f&elae Y|

Name of Item : Lenovo Core i3 4GB 1TB desktop,. Stock Item dolge A

Quantity : 10, SEH Item FT HAET gal FV|

Rate : 27000, 38 Stock ltem & Hed &of |

el Items &I f3¢ed A & a1 GST Ledger f@elee {1 Items @I foFe ot g1t &
qRATd Ueh R Enter 98 #¥eh GST Ledgers [felde & Tohd ¢

e Tleedl T & T )Intrastate) T a5 §, & GST Ledgers CGST @ SGST
f@eisFe S| 5qT GST IABC. [9el & HFUR HCHATEH Helehelc EehT 3T ST
3T B3e¢ed el & UATd A« ar3aX Hl Accept (Ctrl+A) F o9
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Accounting Voucher Craation Abc PvtlLtd.
[ Saies T 289022
Saturday
Party Afc name Vinay Computer Shop
MName of item Quantity Rate per Amount
Lenove Core i3 4GE 1 TE deskiop 10 Pcs  27,000.00 Pcs 2,70,000.00
HP Core (T 11th Gen 147 laptop 8Pcs 71,00000 Pes 5,68.000.00
B,36,000.00
CGST T5,420.00
SGST 75,420.00
Provide GSTie-Way Bill details Ne
Namation 18 Pcs 9,88,840.00

Intrastate Sales (5T & dET fAsha(
Example :

2-4-2022 @I Dev Computers (Interstate Party) &I ool el #91G STl

Items Qty Rate

HP Core i7 11th Gen 14" laptop 5 71000

Accer Core i5 10th Gen 15" laptop 15 50000
Entry :

Path : Gateway of Tally>Vouchers>Sales (F9)

« Voucher Mode : Item Invoice Mode (Ctrl + H)
« Date: 2-4-2022, AI3TX 3T Gol HY|

« Party A/c Name : Cash, 39R #leT sTere, foham amam &, 3UR & af 383 9Tel I @rdr
ffolge FY1 Cash Rose s & dic arél 3¢eq & Ul &1 Name, Address, State,
GST No, Place of supply feea 3nfe |
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« Sales Ledger : 38H Sales Account felde &Y|

« Name of Item : 38 Stock Item f&eide &, 9gor HP Core i7 11th Gen 14" laptop

elde &L T Accer Core i5 10th Gen 15" laptop &eide &Y|
« Quantity : SGH Item FT AT g H|
. Rate : $8H Stock Item & FeT &of |

. G ltems #T f3¢ew A & &1 GST Ledger Aelee Y| Items &I foFe ot gl &

gedTd Ush §1G Enter 9 & GST Ledgers f&eide & Thd gl

e 3R TEEY SeeTee Ul ¥ I s & a8 )Interstate)  &hr a8 &, aF GST

Ledger IGST flelee 3Tl SEH GST 3HBec JelAfes hehele gl 3T SiTvam|

. g FBeeT M & IATT 3T I3 & Accept (Ctrl+A)- FT ofdT|

Accounting Voucher Creation Abc PvtLtd.
| Sales LS

Party Aic name Cash

Name of item ‘ Quantity Rate pes

HP Core i7 11th Gen 14" laptop §Pcs 71,000.00 Pcs
Accer Core i5 10th Gen 15" laptop 16Pcs  50,000.00 Pcs
IGST

Prowmde GST/e-Way Bill details No

Narration: 20 Pcs

Display GST Reports

Tally Prime & GST RUIH & a7 Og & <& ST ThTl g

1. Alt+k 9 &Y 3R GSTR 8T &Y, 88k d1¢ GST Reports [elde i
2. Gateway of Tally>Display More Reports>GST Reports

2-Apr-22
Saturday

Amount

3,55,000.00
7,50,000.00
11,05,000.00
1,98,900.00

13,03,900.00

IWITFd aldAr AYS 7 ¥ fordl & o garT GST RUIcH &r ¢@r 1 dhar g1 GST Reports &

Jaeta e 3ifeea wefda gl & fSsh gaRT GST Reports & && dFd &1
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1. GSTR-1: 8% Hd9d Sales & AT GST Reports ddR gl g
2. GSTR-2 : 3T 3ideld Purchase & Taf¥id GST Reports dIR &Idr gl
3. GSTR-3B : 3H& 3oddld Tax ¥ H&fd GST Reports dIR &dr gl

How to implement Payroll in Tally Prime in Hindi? (o 9158 & RIeT &7 STAATT F& Y (#TallyPrime
29
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What is Payroll? (RYer &1 81T 8)

Implement Payroll in Tally Prime : ]RIel ¢ell II8H A Ueh B gidT g, ST AGe & el
H FIH F dTe FHARAT T el A1 fFIr S1 Goar g1 Payroll & 3ided
HAATRAT FI Salary Details 3T & $hIUc T TAehd & AT & Payroll T #Fge
AT $I Attendance, Overtime TUT 37T Payslip 87 d¥R & Fhd g1 Payroll &1
SEAATA §3 YA I FATARIT I o AdTHS Fad & T foRar Sar 1 g8% gan
EoIRT HAATRIAT T ddeT YA T Rehls I F dIR fhar 1 Tt g1 df afeiv S &

- How to implement Payroll in Tally Prime in Hindi?

Payroll Activation in Tally Prime (it 937 & e afFa w3am)

ol uisH A W PR &1 7T Rg & afhT (Active) TFIT ST ThaT &
Method 1 —
Path : Gateway of Tally>Alt + K (Company)> F11 (Features)

« Maintain Payroll : Yes
Method 2 —

Path : Gateway of Tally>Vouchers> F10 (Other Vouchers)>Payroll>Activate — Yes

Note — 3R Payroll Voucher Y&fRd =87 &ldT &, a Show Inactive 9 STT|

IWEd A fFd ot AYS & ganr W R 3T & ST JAT Gateway of
Tally>Create>Payroll & 37ddld fi=T 3TCeT W@l I [Feldr|

Employee Group

Employee

Units (Work)
Attendance/Production Type
Pay Heads

Payroll Voucher Type
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slle - 3P Cost Center 3{X Cost Category $BraR 3T &, df 3Wied folke H Employee
Category 3T T wefid gRMI Employee Group $I0e #d d&d Employee Category &
Primary Cost Category IsT Hehel & |

Employee Group Creation (=Rl Iq &1

Employee Group AIRAT &I GIEC, S Al AT 34 BUCHE & YR W §10 ST Hehd
g1 SA- Workers, Incharge, Accountant 31Tfe| Teh 5T TeColldl 9 &l fohd Feh & shide
I &, Tg oI FaAraT IAT gl

Path : Gateway of Tally>Create>Employee Group
Name : Workers
Under : Primary

Define salary details : No

. Name - SHH TFCRT & U & #1F <59 | S8 -Worker, Accountant 37TT¢|
« Under — 83 Primary [&eiee |
. Define salary details — 38 Yes &l & Employee Group $IUC &Hd FHT &l
Employee Group FI el BHIE &I Tohd &, 916 A 39 Group & 376X shive fhu
T FqHT FAARAT T TRT AT Group H 1T X Tehd &l offched Salary details
3iTceleT & anT 34 o1 A 8 fohdr o ehdT §, SATeIT 38 3130 No @7 917 gl
. T3 3o T aXa & §16 Employee Group &I Accept X oidl|
gdl g ‘Accountant, Incharge, Workers 3Tf& & &l &1 91§ ¢del & @R Group &=T o,
aar g3 & Primary & Under 3@

Employee group Under Define salary details
Accountant Primary No
Incharge Primary No
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Workers Primary No

Employee Creation (FHaRY dT=T)

Employee Group $h0¢ &l & dI6 Employees $hUC el &ld g1 Employees &I 0T &d
AT FHART $T s IR 3¢eT 3 T aldr § oid- Date of Joining, Employee Number,
Function, Blood Group, Gender 371f¢| =l Teh sTT Employee &I shidc AT ST IT gl

Path : Gateway of Tally>Create>Employee
Name : Pradeep Sharma

Under : Accountant

Date of joining : 1-4-2020

Define salary details : No
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Name . Pradeep Sharma
(alias) ;
Under - Accountant

(7 Primary)
Date of joining - 1-Apr-2020
Define salary details - No

Date of resignation/retirement

General Information

Provide bank details . No

Employe? Number 1234 Statutory Details
Designation - Manager
Function . Sales Income Tax Number (PAN) . AAAPA3434A
Location - Delhi Aadhaar number - 567898000000
Gender - Male Universal Account Number (UAN) - 545454000000
3::: E{ggﬂ: 10':';;:&8: PF account number - 4444
Father'simother's name - Keshav Sharma PR account number (PRAN) :
Spouse's name : ESI number - ES5656445
Address - Near ABC Building, Sector A, Noida UP.

Accept ?
Phone no. 2 98xxxxxx10
E-Mail . pradeep1234@gmail.com Yes or No

Employees 0 &t & fAT 3fcecg 1 Aaror
« Name : 385 Employee &l 1 8T HidN|
« Under : 38 Employee &I 9 ffelae S|
« Date of joining : & Employee & JASTT 3€ Gof |
« Define salary details : 38 3iTclT H No Iga1 3Tl
« 3% dIC FHANT ST General Information, Bank Details, Passport @ Statutory Details
A & TIT AffeeT STTehRT qOT STUel| ST SeTehRT @l $eT &ieh Employee @l
Accept &Y o |
AT - IWFT AYS & IR oot Tqel A QT 10 @i vreellAT shive & |

Employee Name Employee Group
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Manu Shrivastava Incharge
Pradeep Sharma Accountant
Rohit Worker
Aman Worker
Rajat Worker
Vikash Worker
Ajay Worker

Units (Work) Creation (Ife daR &)

Employees $iUe & & 92aTd JfAH (Units) hI0C el Bld &, 3% c9ld 3T &
fow a¢, fee & giaca Hite F3

Path : Gateway of Tally>Create>Units
Type : Simple

Symbol : Hrs

Formal Name : Hour

No of decimal places : O

Unit §eATer & oI 3iTcered &1 faaror
. Type-38H JfAc &I 89 f@eldc w¥| Compound AT Simple
. Symbol - 38H e T f@Fael 8T L 51 -Hrs, Min
. Formal Name — $8# Jfaic &l QT A fod|
« No of decimal places — 38 0 BT S|
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. T f3¢ed Thel T & a1 Iflc @l Accept T ofdl|
3RIFT g F & Aol Tqel & IHFER v av #efy gieq Hive w |

Units Symbol Type Formal Name Decimal places
Hrs Simple Hour 0

Min Simple Minute 0

Hrs of 60 Min Compound

sl - Hrs of 60 Min Jfae el & faT JfAe hered FhieT A Type A Compound f&elee
Y, T Hrs f@clde aX| 3T& 916 Conversion & 60 ¥ 3R Min @diee |

Attendance/Production Type Creation (39Teufa/disserd 89 114T)

i HIUC T & 916 3T Attendance/Production 8T SATUdN| 38 AT HATRT H
Attendance/Leave @ Overtime & folT fa#&T g & Attendance/Production Type shite
AT

Path : Gateway of Tally>Create>Attendance/Production Type

Name : Present

Under : Primary

Attendance type : Attendance/Leave with Pay

Period type : Days
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Attendance/Production Type Creation

Name . Present
(alias)
Under - * Primary
Aftendance type . Attendance |/ Leave with |
Accept ?
Period type - Days P
Yes or No

Attendance/Production Type STl & foIT 3iTele® T faaRor

Name — 3HH Attendance/Production &T #ATH 8T &Y, S  -Present, Leave T
Overtime

Under — $8A Primary 1|
Attendance type — 39 Attendance &T YR Qelde Y| i@ -Present & forw

Attendance/Leave with Pay, Leave & [T Leave without Pay IT Overtime & oI
Overtime
Period type — 38& Attendance/Production &l HIR137S Tdd: &l Helde &l STear|

Unit — Ig 3iTreT Shdel Overtime & T YT g, S Tad: & Jolde & SIuan|

IS IRF RE 8 g1 o1 ¢l F AR CT 7T Attendance/Production Types FIvE HT

ofar|
Name Under Attendance Type Period Type/Unit
Present Primary Attendance/Leave with Pay Days
Leave Primary Leave without Pay Days
Overtime Primary On Production Hrs of 60 Min
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Pay Heads Creation (4-88 &<ITeT)

Pay Heads T&T SR &1 HeRT A Earning AT Deduction fT ST arel Amounts 8id g,
S - Basic Pay, TA, DA, HRA, PF 37Tf¢| Pay Heads &t fa#T g & $hIic ad g-

Path : Gateway of Tally>Create>Pay Heads

1. Basic Pay
Name : Basic Pay

Pay Head Information

Pay head type : Earning for Employees
Income type : Fixed

Under : Indirect Expenses

Affect net salary : Yes

Name to be displayed in payslip : Basic Pay
Use for calculation of gratuity : No
Calculation type : On Attendance
Attendance/Leave with pay : Present
Calculation period : Month

Basis of calculation (Per day) : User Defined (Month of 26 days)
Rounding Method : Not Applicable

Accept Information
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Pay Head Creation Abc Pyt Ltd.
Name . Basic Pay Total Opening Balance

(alias)

Pay Head Information

Pay head type . Eamings for Employees
Income type - Fixed
Under _ Indirect Expenses
Affect net salary - Yes
Name to be displayed in payslip - Basic Pay
Use for caiculation of gratuity “No
Caicuiation type - On Attendance
Attendance/leave with pay - Present
Calcuation period - Months
Basis of calculation (per day) - User Defined

Months of 26 Days

Rounding Off Information
Rounding Method . * Not Applicable

Accept ?

Opening Balance (on1-Apr-22) :

ST g STl 31T Pay Heads 3T shve &T o)

Yes or No

2. Overtime Pay
Name : Overtime Pay

Pay Head Information

Pay head type : Earning for Employees

Income type : Variable

Under : Indirect Expenses

Affect net salary : Yes

Name to be displayed in payslip : Overtime Pay

Use for calculation of gratuity : No
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Calculation type : On Production
Production type : Overtime
Rounding Method : Not Applicable

Accept Information

3. TA

Name

Travel Allowance (TA)

Pay Head Information

Pay head type : Earning for Employees

Income type : Fixed

Under : Indirect Expenses

Affect net salary : Yes

Name to be displayed in payslip : Travel Allowance (TA)
Use for calculation of gratuity : No

Calculation type : As Computed Value

Calculation period : Month

Rounding Method : Not Applicable

Computation Information
Compute : On Specified Formula
Add Pay Head : Basic Pay

End of List

Effective Date From : 1 apr 2022
Slab Type : Percentage

Value : 10%

Accept Information

4. DA

Name

Dearness Allowance (DA)

Pay Head Information

Pay head type : Earning for Employees

Income type : Fixed

Under : Indirect Expenses

Affect net salary : Yes

Name to be displayed in payslip : Dearness Allowance
Use for calculation of gratuity : No

Calculation type : As Computed Value

Calculation period : Month

Rounding Method : Not Applicable

Computation Information
Compute : On Specified Formula
Add Pay Head : Basic Pay

End of List

Effective Date From : 1 apr 2022
Slab Type : Percentage

Value : 12%

Accept Information

5. HRA

Name

House Rent Allowance (HRA)
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Pay Head Information

Pay head type : Earning for Employees

Income type : Fixed

Under : Indirect Expenses

Affect net salary : Yes

Name to be displayed in payslip : House Rent Allowance
Use for calculation of gratuity : No

Calculation type : As Computed Value

Calculation period : Month

Rounding Method : Not Applicable

Computation Information
Compute : On Specified Formula
Add Pay Head : Basic Pay

End of List

Effective Date From : 1 apr 2022
Slab Type : Percentage

Value : 15%

Accept Information

6. PF

Name

Provident Fund (PF)

Pay Head Information

Pay head type : Employees’ Statutory Deductions
Under : Current Liabilities

Affect net salary : Yes

Name to be displayed in payslip : Provident Fund (PF)
Use for calculation of gratuity : No

Calculation type : As Computed Value

Calculation period : Month

Rounding Method : Not Applicable

Computation Information
Compute : On Specified Formula
Add Pay Head : Basic Pay

End of List

Effective Date From : 1 apr 2022
Slab Type : Percentage

Value : 13%

Accept Information

7. ESI 1.25%

Name

ESI Contribution 1.25%

Pay Head Information

Pay head type : Employees’ Statutory Deductions

Under : Current Liabilities

Affect net salary : Yes

Name to be displayed in payslip : ESI Contribution 1.25%
Use for calculation of gratuity : No

Calculation type : As Computed Value

Calculation period : Month

Rounding Method : Not Applicable

Computation Information

Compute : On Specified Formula

Add Pay Head : Basic Pay+TA+DA+HRA+Overtime Pay
Subtract Pay Head : PF

End of List

Effective Date From : 1 apr 2022

Slab Type : Percentage

Value : 1.25%

Accept Information

Employees Salary Define (F#amiRal Y del Bwrss Fa)
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T3 Pay Heads $hi0€ &l o §1¢ 319 Hadrdi (Employees) T Salary Define &33l| 8
HAIT I o w3 6 fFa Employee &1 sl dorlt Bf¥geyge &%=l &1 Faamar
$r e &l et gpR & BHET & Thd gl

Path : Gateway of Tally>Alter>Define Salary

ST T % ITER F Employee Groups @ Employees &I foiee 9efRid gichl 81 I
T FHATRAT Fr ol SIAGIAR AT & § ar ggof G Employee Groups & HeRkr
st X &3, 3H% a1g T Employees $r ol Ush-Ush s Employee Group & &rdr
X ol |

Salary Define for Employee Group

Salary Details Alteration Abo Pyt Ltd.
Name Managar
Under ¢ Primary
Salary Details
Effective Pay Head Rate Per Pay Head Type Calcutation Type Computed On
From
1-Apr-22
Basic Pay 25,000.00 Months  Earnings for Employees On Anendance
TA Earnings for Employees As Computed Value Basic Pay
DA Earnings for Employees As Computed Vaiue Basic Pay
HRA Earnings for Employees As Computed Value Basic Pay
Overtime Pay 80.00 Hrs Earnings for Employees On Production
PF nployees’ Si Y it As Computed Value Basic Pay
ESI1.25% iployees’ i As Computed Value ((({Basic Pay + DA) + HRA) + TA] + Overtime Pay) - PF

« Name — 385 Employee Group eiae {3l ISl Salary Define &%= &1
« Under — Jg 3icidfes @aae g Sreem|
. Effective Date From — $8H d¢ d{I@ &al Y o dRI@ & ol oMe] et g
« Pay Head — 38# Pay Head f@elee &Y, 51 -Basic Pay, TA, DA, HRA Etc.
« 3HP d¢ THT SABEIRAT AT Accept FX o9
sHT g T Employee Group I Salary Define X eidl|

Salary Define for Employees
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Employee Group @1 Salary Define %l & &g Employees $I' Salary Define saT ahThl
3TETT 8 ST 8, 9 &7 s Employee @eide axa § aF Reafai@a a9 3ifcee geiia
gld & -

1. Copy From Employee Group — 3R HeRl fohdll 31 9 & &l el g
2. Copy From Parent Value — 3PR #ell 38l 39 & Hid &= & o/ F a &r
Employee &1
3. Start Afresh — 1T T & Jell BwEd FE gl
afe Employee $I ol BwEa fFT 7T Employee Group & deRY & FHT & &, d Copy
From Parent Value f@dee &391| Ife Employee 1 ol AT Y & =T §, @ Start Afresh
Select ffelae HE|

3RIFd AYS ¢dRT TAU HFJAR Th-Ueh Fh T Employees HT Salary Define T 1|
Employees Attendance/Production Entry (FeTRAT 61 3afafa/assers gt F3)

Employees &I Salary Define @31 & dT¢ 37§ Employees &I Attendance 3iR Overtime 1
T HN| 38 fAT Attendance Voucher &I SEIATS @ial, it e a1y & IHR 30

gram|

Path : Gateway of Tally>Vouchers>F10 (Other Vouchers)>Attendance

Attendance &7 TEr el & fIT Ugel Present & Ul &3, T Leave FT, T Overtime &7
sq% T dled 3R &ele giel|

3PS Iy X A & dle Attendance Voucher Gelall, SHA Attendance &1 Uel el &
forT et 3iToereT Wit giHr o 30 IR ¢ -

. Date — 38H a3} 3¢ )Shortcut — F2) &7 Y| ¥ -31-5-2022, Tfe May Fr
Attendance & &Y g &l

« Employee Name — 385 Employee & AT &elae HY

« Employee Number — 38H Employee &T s 39l 31T 3T SATTIT|
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« Attendance/Production Type — 38H Attendance/Production Type f@elde &Y, 58 -
Present

« Value - 388 Employee & Present fgat i T&am gsf 1|
o T FHANET HT 3T gof T & §1¢ AB3AX A Accept T o |

Attendance Voucher Creation Abc Pyt Ltd.
[ Attendance  LUNNRI 31-May-22
Tuesday
Employee Name yee N 2 /Prod Type Value Unit
Pradeep Sharma 1234 Present Cur Bai' 26 Days 26 Days
Manu Shrivastava 1235 Present CurBal 25 Days 26 Days
Ajay 1231 Present Cur Bal 23 Days 23 Days
Aman 1212 Present Cur Bal. 24 Days 24 Days
Rajat 1236 Present CurBal 20 Days 20 Days
Rohit 1237 Present Cur Bal. 26 Days 26 Days
Vikash 1238 Present Cur Bal. 22 Days 22 Days

3WIFd AYS & GaRT &1 GIART Leave I TEr i, 3HIR Attendance/Production Type #
Present dT 3918 Leave ffelde &3 duT f5d Employee & fohdsil Leave of § I8 Value &
33T Leave &1 TET aXal & §1G THY Overtime Fr T¢T &dr, oA I8 Bwsa & &
fr FFIRT o fhdel ©¢ Overtime TR

e - 3ferfeced alis & Attendance gof el & ToIU. el dl & R T &

Attendance @3@R 39 X o d1¢ Ctrl+F 98 & I Attendance Autofill AT & Ts fdsr
YT BN, 3T e 3iTcers uefia gier -

. Type of transaction —38& Attendance Autofill Relde &I|

« Voucher Date — 38H 31-5-2022 (39H Hglel T AT dRIE o A, o g dai@ &
Attendance R8s #¢ @ § (

« Employee/Group —38H @t & faw All ltems f@elae &{|

. Attendance/Production Type — 88 Attendance/Production Type f&elde &Y, faraehr
Attendance &7 X & &1

« Default Value to Fill -38H 0 |

« Short by —38# Sort by Name ffelde &Y|
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sH% dI¢ HAAIRAT T forFe 37 AT, 31§ Value Bies & Present, Leave @ Overtime &
forT I&ar A ar3TR Accept X o |

Employees Salary Payment using Payroll (F&H=miaY Y dedl 93 Fan)

HAATRAT (Employees) &1 Attendance gof &l & TG, 31 Payroll a3aX & GaRT Herr
UHC HET| 306 fow e a1y & garT Wier aza® &1 A9 HE|

Path : Gateway of Tally>Vouchers>Ctrl + F4 (Payroll)

ST T & A & o6 Wl a3 Golall, 3T $HA Curl+F 98 H3ar f5a@@ Payroll
Auto Fill #T fdsr 30ueT geft, sad fB3eew & e g § |

Autofill
Type of transaction - Payroll Autofill
Process for . Salary
From (blank for beginning) : 1-5-2022
Tao (blank for end) : 31-5-2022
Employee/Group -+ All ltems
Sort by . Employee Name
PayrollBank/Cash Ledger - Cash

Include Employee having 'For Banking' details : no

Type of transaction — 88H Payroll Autofill Relee #Y|

« Process for — 38H Salary feide Y|

. From (blank for beginning) — 1-5-2022 (SHH A &I YTITA &I ARG ol

« To (blank for end) — 31-5-2022 (38X HES &1 IR dI@ gaf FHY(

« Employee/Group — 38 All ltems eide Y I T HATRT I Teh TATT Tl
f3fecege el §1 a1 U e & a1 Rl Haany &1 a1 off Beiae T Tohd
el

« Sort by — SHH HHAATRIT HI HIC A & ToIT AT HelFe Y
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« Payroll/Bank/Cash Ledger - 388 Cash IT Bank ook f8dde & foad ol
f3ffcsge &t B

« Include Employee having ‘For Banking’ details — If¢ Employee &' Bank Details T
AR T & d 38 Yes U |

. T 3o A & 9I¢ S del W W T ol 3IerATes STecege & et
SHH d1¢ ar3a} Accept #X of|

Payroll Vouther Creation Abc Pt Ltd.
[ Paoi _[UR 31may.22
Tuesday
Account . Cash
Cur Bal 10,44,300.00 Dr
Particulars Amount
Ajay 12,948.40 Dr
Basic Pay 7,961.54 Dr CurfBal 7,961.540r
TA T98.18 Dr Cur Bal T96.95Dr
DA $55.38 Dr Cur Bal 955.38 Dr
HRA 119423 Dr CurBal 1,194.23 Dr
Overtime Pay 3,240.00 Dr Cur Bal 3.240.00 Dr
PF 1,035.00 Cr Cur Bal 1,035.00Cr
E3i1.25% 163.80 Cr CurBal 16380Cr
Aman 12.740.26 Dr
Basic Pay 8,307.69 Dr Cur Bal 8307.68 Dr
TA 83077 Dr CurBaf 83077 Dr
DA 99682 Dr Cur Bal' 996.92 Dr
HRA 124616 Dr CurBai 1,246.15 Dr
Overtime Pay 2,600.00 Dr Cur Bal 2,600.00 Dr
PF 1,080.00 Cr CurBal 1,080.00Cr
ESI1.25% 161.27 Cr Cur Bal 761.27Cr
Manu Shrivastava 25,.340.76 Dr
Basic Pay 1730768 Dr Cur Bal 17.307.68 Dr
TA 1,730.77 Dr CurBal 1.730.7T Dr
DA 207692 Dr CurBal 2,076.92Dr
HRA 2,696.16 Dr CurBal 2,596.750r
Overtime Pay 4,200.00 Dr Cur Bal 4.200.00 Dr
PF 2,250.00 Cr CurBal 2,250.00Cr
ESI1.25% 32077 Cr CurBal 32077 Cr
Rajat 11.578.81 Dr
Basic Pay 6923.08 Dr CurBal 6.923.08Dr
Narration: 8731777 Cr

Pay Penod | 1.May-22 1o 31.May.22

Display Payroll Reports ((RYer Rle @)

Employees T okl 9HC gl & dTc 3oieht RUIEH &l 6 1 & @R G@T S Fehel
gl

Path : Gateway of Tally>Display More Reports>Payroll Reports

3WIFd ITT §eT el & a6 Payroll Reports & @« & fow faeT 3icee wefdd 8d & -

. Pay Slip — 38% 3 FAARIT & Payslip &G Hehel &1 Payslip T SlegaT giar §
ST FHART @I issue THAT SATAT §, ST AN HHART dAT 3HPI YA FT 75 Ty
HT T SART AT a1 BT &1 Payslip 1 F12 98 & HEcHTSS Hiah o @ o
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ohdT &1 Alt+P 98 & Pay Slip 31 e ¥ Tha §, 94T Alt+M 99 FT Pay Slip
Email T THha &1

Pay Siip Abc Pyt Ltd.
Pay Slip for May-2022
Manu Shrivastava
Employee Number 1235 Tax Regime Regular Tax Regime
Function Sales Income Tax Number (PAN) AAAAAT234A
Designation Incharge Umiversal Account Number (UAN) 121212121212
Location Deltx PF account number 0001111
Bank Details 2323423, BOB, Delhi ESI Number ES1212114
Date of josning 1-Jan-20 PR Account Number (PRAN) RRRE]
Attendance Details Value
Leave 1Days
Overtime 70- O Hrs
Present 25Days
Eamings Amount Gross Salary Deductions Amount Gross Salary
Basic Pay 17,307 69 18.000.00 Provident Fund (PF) 225000 2.340.00
Travel Afowance (TA) 1,730.77 1,800.00 ESI Contnbution 125% 32077 331501
Dearness Allowance (DA) 207692 2,160.00
House Rent Alowance (HRA) 259615 2,70000
Overime Pay 4,200 00 420000
Total Earnings 2791183 28,860.00 Total Deductions 257077 2,671.50
Net Amount ¥ 265,340.76 ¥26,188.50

. Pay Sheet — 38 3icleld I dTSoT AT HT HARAT I Paysheet Teh HIY W Hehel
&1 Paysheet & 3ideTd @ Pay Heads Fierd & YR gl &1

« Attendance Sheet — 3% 3JdId FHATRAT dI 3UTTAT, 3aResd T g 3nfg &1
el ¢¥ Fohd gl

. Payroll Statement — 3% 3iddd ThdT 8t Pay Head #r Rdlc ¢@ W gl

- Payroll Register — 38 3cHld Hglel & TER Wl R <@ Tt &

. Attendance Register — 38 3cald Hell & 36IAR Attendance Register && Hehdl
gl

. Employee Profile — 38 3ideTa fhdT oY eary fT 9iwsd 3@ od g, 9 -Basic

Information, General Information, Banking Information, Contact Information e
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